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APPLICATION: VACATION OF RIGHT-OF-WAY 
 

 

 

 

 

APPLICANT:  _________________________________________ 

Address:   __________________________________________   

   __________________________________________ 

Telephone:  ___________       E:Mail:  __________________ 

 

ENGINEER/SURVEYOR: _________________________________________ 

Address:   __________________________________________   

   __________________________________________ 

Telephone:  ___________       E:Mail:  __________________ 

 

OTHER CONTACT PERSON_________________________________________ 

Address:   __________________________________________   

   __________________________________________ 

Telephone:  ___________       E:Mail:  __________________ 

 

 

Location and General Description of the Right-of-Way proposed for Vacation:  

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________  

 

Provide the Following Information Under Separate Cover: 
 

1. The particular circumstances of, and reasons for, the proposed vacation.  

2. Address the following: 

 Is the requested vacation deemed expedient for the public good. 

 Will any damages result from granting the requested vacation. 

 Will the proposed vacation impair any future use of adjacent right-of-ways, easements or 

private property.  

 

3. Legal Description of area proposed for vacation as prepared by licensed surveyor or 

engineer.  Provide record of survey supporting description, if deemed necessary. 
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4. Outline area proposed for vacation on record of survey or plat. 

 

5. Letters from all property owners directly adjoining the area proposed for vacation to the 

requested vacation stating their approval, disapproval and concerns.  

 In the event letters cannot be provided from all adjoining property owners, attach their 

names, current addresses and current phone numbers.  

 

4. Listing of all property owners and their mailing addresses who are within three hundred feet 

(300’) of the boundaries of the area proposed for vacation as described in the application. 

Said list shall be prepared by a licensed title company doing business in Kootenai County, 

Idaho. 

 

Submit a non-refundable filing fee of $1,170.00:  Said filing fee includes the costs of 

publication and mailing of the notice of public hearing. 

 

 

APPLICANT SIGNATURE:______________________________  DATE:_________ 
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VACATION OF PUBLIC RIGHT-OF-WAY 

 

 

 

Applicant:   ______________________________________ 
 

Location:  _______________________________________ 
  _____________________________________________________ 

 

CHECKLIST  

 Application received  Date:_______________     

 Legal description  (prepared by design professional)     

 Plat Map or Record of Survey (proposed area outlined)     

 Narrative Statement          

 Adjoining  property owners (letters or current addresses)    

 Adjacent owner listing and mailing labels(by Title Company)    

 Filing fee:  $1170.00     Check#________      
 

 

TIMELINE         DATE 
 

 Staff  Review         _______  
 

 Public Hearing w/CITY COUNCIL   Scheduled Date:  _____________  
 

 1
st
 Public Notice published in CDA Press    _______  

(Not less than 15 days prior to hearing) 
 

 2
nd

 Public Notice published in CDA Press    _______  
(Not less than 7 days prior to hearing) 

 

 Notice mailed to property owners within 300 feet   _______  
Certified with return receipt (Not less than 10 days prior to Hearing) 
 

 Property posted       _______  
(Not less than 10 days prior to Hearing) 

 
Outcome of Public Hearing: _________________________________________________ 

_______________________________________________________________ 
 

 Applicant Notified by Mail      _______  


