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 Rathdrum 
                               City Council Agenda                         

                                    March 09, 2016 
                                                 6:00 p.m. 
   
 

 

Location:   City Council Chamber 
    8047 W. Main Street         
    Rathdrum, ID  83858 
    (208) 687‐0261 
 
 
 

WELCOME‐PLEASE TURN OFF CELL PHONES‐ Thank You. 
 

 

1) CALL THE MEETING TO ORDER 
 

2) PLEDGE OF ALLEGIANCE   
 
3) ROLL CALL 

 
4) AMENDMENTS TO THE AGENDA 

 
5) CONSENT CALENDAR APPROVAL  

A)  Special Council Minutes of January 20, 2016 
B)  Regular Council Minutes of February 10, 2016 
C)  Regular and Special Bills as presented 
D)  Approval of the Password Agreement 
E)   Approval of Rental Agreement for a Vibratory Roller 
F)  Approval of Avista Electric 2nd Street Light Contract 
G)  Approval of Corbin Crossing South Development Agreement 

                
6) CEREMONIES AND REPORTS 

 
7) VISITORS COMMENTS – An opportunity to address concerns not on the agenda  

(No formal action allowed – 3 minute time limit per issue) issues may be placed on 
subsequent agenda. Comments regarding performance by city employees are 
inappropriate at this time and should be directed to the Mayor, either by subsequent 
appointment or after tonight’s meeting, if time permitting. Repeated comments of the 
same or similar topic will be considered out of order and not allowed. 
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8) OLD BUSINESS 

 
A) Discussion of Community Development Block Grant (CDBG) Sponsorship 
 

9) PUBLIC HEARINGS 
 
A)  Application for Improvements in the area of Boekel Road and SH41 

 
10) NEW BUSINESS 
 

A) Consider Resolution for a Citizen Participation Plan for an Idaho Community 
Development Block Grant 

B) Consider Resolution for a Fair Housing Plan for an Idaho Community Development 
Block Grant 

C) Approval to purchase easement for Pathway at Highway 41/Boekel Rd 
D) Approval to purchase right‐of‐way at Meyer Rd to extend pathway 
E) Approval of Tot Lot Equipment Purchase for Roth Park 
F)  Approval of funding Majestic Park Amphitheatre construction 
 

11) STAFF REPORTS   
 
A) Finance Reporting 
B) Park and Recreation Reporting 
C) Police Reporting 
D) Public Works Reporting 

 
12) MAYOR’S REPORT/APPOINTMENTS 

 
13) COUNCIL REPORTS 

 
14) ADJOURN 

 
 
 
 
 
 
 
 
 
 

Rathdrum City Hall is an ADA accessible building.  Assistance for persons with disabilities will be 
provided upon 24‐hours’ notice prior to the meeting. 
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City of Rathdrum Council Meeting                   

 

Executive Agenda Summary  

TO:   Mayor Vic Holmes 
   Council President Fred Meckel  
   Councilors Paula Laws, Mark Worthen and Debbie Holmes 

FROM:  Melissa Taylor, Finance Director/Treasurer  

CC:   Department Heads 

5) Consent Calendar 

A) Special Council Minutes of January 20, 2016- For your review 

B) Regular Council Minutes of February 10, 2016- For your review 

C) Regular & Special Bills- For your review 

D) Approval of Password Agreement- This service agreement is for the “811 – Call Before 
You Dig” locate reporting service provision which is utilized in coordination with Kootenai 
County Utility Council which the City of Rathdrum is a utility company member.   

E) Approval of Rental agreement for Vibratory roller- Public Works is constructing a crushed 
stone drive to our proposed new water production well site. The roller is needed to 
complete the drive and the cost will not exceed $2,000. 

 
F) Approval of Avista Electric 2nd Street Light Contract- The Contract is with Avista to bring 

power to the new street light at 2nd Street and McCartney Street.  Paper copy of contract 
should be available at Council Meeting. We are asking Avista for a price reduction.  
 

G) Approval of Corbin Crossing South Development Agreement- Corbin Crossing South was 
approved by City Council on January 13th, 2016. As part of the process for Preliminary 
Plats, Corbin Crossing South needs to come into an agreement with the City. The City is 
currently working on completing the Development Agreement for the 191-lot 
subdivision. Staff is still finalizing the agreement so we will have a paper copy for you at 
the Council Meeting 

 

6) Ceremonies & Reports 

March 09, 2016 
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None 

7) Visitors Comments 

8) Old Business 

A) Discussion of Community Development Block Grant (CDBG) Sponsorship  

ACE Hardware is requesting the City of Rathdrum to sponsor an Idaho Community Development 
Block Grant for public infrastructure improvements in the State Highway 41 public right-of-way, 
from Boekel Road to approximately 650 feet south, and in the Boekel Road public right-of-way, 
from State Highway 41 to Ohio Street. 
 
The Rathdrum City Council is being asked by ACE Hardware to serve as the CDBG application 
sponsor. If the Rathdrum City Council chooses to sponsor this CDBG application, it is conceived 
that Rathdrum's participation would be; purchase & installation of hydrant assembly on south-
side of Boekel Road; preparation of construction documents for the Boekel Road improvements; 
management / administration of public bidding; management / administration of construction 
observation; and waiver of City permit fees for the work (site plan review fee and right-of-way 
encroachment permit fee).   
 

9) Public Hearing 

A) Application for Improvements in the area of Boekel Road and SH41  
 

ACE Hardware is requesting the City of Rathdrum sponsor an Idaho Community Development 
Block Grant for public infrastructure improvements in the State Highway 41 public right-of-way, 
from Boekel Road to approximately 650 feet south, and in the Boekel Road public right-of-way, 
from State Highway 41 to Ohio Street. 
 
An itemized cost estimate is provided in a subsequent Rathdrum City Council agenda item. For 
general speaking purposes, the project costs are approximately $200,000. However, with not 
yet engaging in engineering design efforts, the project costs may range from $150,000-to-
$300,000. Depending upon City Council approval, the City of Rathdrum may participate with 
any of the following manners: cash from its General Fund and/or in-kind services (construction - 
materials & equipment & man-hours and/or construction management man-hours and/or 
engineering design man-hours). The value of the efforts to be provided by the City of Rathdrum 
can range from $15,000 to $50,000. See memo in packet for additional information. 
 

10) New Business 

A) Consider Resolution for a Citizen Participation Plan for an Idaho Community Development  
Block Grant                                                                                                                                  
   

If City Council agrees to sponsor the CDBG application for public infrastructure improvements in 
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the vicinity of SH41 and Boekel Road, then we are required to adopt a Citizen Participation Plan. 
For your review and consideration. 
 
 

B)  Consider Resolution for a Fair Housing Plan for an Idaho Community Development Block 
Grant 

 
If the Rathdrum City Council agrees to sponsor the CDBG application for public infrastructure 
improvements in the vicinity of SH41 and Boekel Road, then we are required to resolve 
compliance with the Federal Fair Housing Law. For your review and consideration. 
 
 

C)  Approval to purchase easement for Pathway at Highway 41/Boekel Road. 
 

To continue the extension of the existing Boekel Road pathway between SH41 and Boekel 
Ranch we need to acquire a 15 foot wide easement with the House of Prayer Church for 
$1,500. For your review and consideration. 
 

D)  Approval to purchase right of way at Meyer Road to extend pathway. 
 

The pathway is designed for an extension of the existing Meyer Road pathway (west-side of 
Meyer Road), between Silverado Street and Park Ranch Estates. In order to extend the 
pedestrian pathway, we need to acquire approximately 5,000 ft2 of right-of-way from John Kirk. 
We are in the beginning stages of negotiating the purchase of this parcel of right-of-way. We 
are seeking Council's authorization to purchase the public right-of-way for an amount not-to-
exceed $5,000. In addition, because the earthwork activities (slope construction for the 
pathway) will encroach upon the existing fence, we are anticipating the need to replace this 
fence. For your review and consideration. 
 

E) Approval of Tot Lot Equipment Purchase for Roth Park  
 

The cost for the proposed playground equipment for the Tot Lot for Roth Park is $10,140 
(which includes shipping) and is budgeted for this year out of Park Improvements. Parks & 
Recreation Director Singer has met with surrounding neighbors to share ideas and has their 
support moving forward with the Tot Lot.  See attached Memo.  
 
 F) Approval of funding Majestic Park Amphitheatre construction 
  
Parks is asking for permission to move forward with construction costs for a picnic shelter, 
observation area, stage, dance floor and pathways.  The total cost of the project is estimated to 
be $79,000 which would be paid out of impact fees.  There may be an additional cost for 
excavation and topography evaluation for a total cost of the project not to exceed $90,000 with 
an approximate completion date of September 2016.   
 
11) Staff Reports 

A) Finance Department- See report in packet 
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B) Parks & Recreation- See report in packet 

C) Police Department- See report in packet 

D) Public Works- See report in packet  

12) Mayors Report/Appointments 

No appointments at this time.  The Parks & Recreation Commission and Cemetery Commission 
are continuing to look for a commission member. 

13) Council Reports 

                                   

14) Adjourn 

 



   CALENDAR 
March – 2016 

 

 

Mar 9  6:00 pm  Council Meeting 

Mar 10  10:30 am  Senior Center Meeting 

Mar 10  1:30 pm  KMPO  

Mar 16  6:00 pm  Planning & Zoning Commission 

Mar 17  12:00 pm  Chamber Luncheon 

Mar 21  12:00 pm  Economic Development 

Mar 22  8:00 am  KCATT 

Mar 22  6:00 pm  Park & Recreation Commission 

Mar 23               5:00 pm  Cemetery Board 

Mar 26  10:00am  Easter Egg Hunt – Majestic Park 

Apr 5  7:00 am  Jobs Plus Meeting 

Apr 6  7:00 pm  Historical Society – Old Jail 

Apr 15   8:00 am  Council Payday 

Apr13  6:00 pm  Council Meeting 

                            

 

 

 

 

"March is a month of considerable frustration ‐ it is so near spring and yet across a great deal of the country the 
weather is still so violent and changeable that outdoor activity in our yards seems light years away." 

‐  Thalassa Cruso  
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Rathdrum 
                  Special Council Minutes                      

                         January 20, 2016 
                                          5:30 p.m. 
   
 

 

Location:   City Council Chamber 
    8047 W. Main Street         
    Rathdrum, ID  83858 
    (208) 687‐0261 
 
 
 

WELCOME‐PLEASE TURN OFF CELL PHONES‐ Thank You. 
 

 

1) CALL THE MEETING TO ORDER 
Meeting called to order by Mayor Holmes at 5:30 pm. 
 

2) ROLL CALL 
 

PRESENT:                               Councilor Holmes, Councilor Laws, Councilor Meckel, Mayor 
Holmes and Councilor Worthen 

      ABSENT:  None 
       STAFF:  City Administrator Boyer, City Engineer/Public Works Director 

Jump, City Clerk/Treasurer Taylor and City Attorney Cafferty. 
 

3) DISCUSSION AND POSSIBLE ACTION ON PAYMENT OF SEWER FEES TO POST FALLS 
IN ACCORDANCE WITH THE INTERGOVERNMENTAL SEWER AGREEMENT. 
 
Council discussed several options for payment and suggested paying the balance from the 
designated revenue fund in a one‐time payment. 
 

           Councilor Meckel made a MOTION to pay the outstanding balance of the sewer cap fees 
not to exceed $225,067.34 to the City of Post Falls in accordance with the Wastewater 
Intergovernmental Agreement between the City of Rathdrum and the City of Post Falls.  
Motion seconded by Councilor Holmes. 
   

             AYES:  Councilor Meckel 
  Councilor Laws 
  Councilor Worthen 
  Councilor Holmes 
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             NAYES:  None 
             ABSENT:  None  
 
             Motion Passed by majority. 

 
4)   ADJOURN 

Meeting adjourned at 6:35 p.m. 
 
 
 
 
 

 
_____________________________________ 

                                                                                                      Vic Holmes, Mayor 
 
 
 
 
 
 
Attest: 
 
 
 
 
 
 
 
________________________________________ 
Sherri L Halligan, City Clerk 

 
 
 
 
 
 
 
 
 
 
 
 
 

Rathdrum City Hall is an ADA accessible building.  Assistance for persons with disabilities will 
be provided upon 24‐hours’ notice prior to the meeting. 
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 Rathdrum 
                               City Council Minutes                        

                              February 10, 2016 
                                              6:00 p.m. 
   
 

 

Location:   City Council Chamber 
    8047 W. Main Street         
    Rathdrum, ID  83858 
    (208) 687‐0261 
 
 
 

WELCOME‐PLEASE TURN OFF CELL PHONES‐ Thank You. 
 

 

1) CALL THE MEETING TO ORDER 
Meeting called to order by Mayor Holmes at 6:00 p.m. 
 

2) PLEDGE OF ALLEGIANCE   
 
3) ROLL CALL 

 
PRESENT:                               Councilor Holmes, Councilor Meckel, Councilor Worthen and Mayor 

Holmes. 
       ABSENT:  Councilor Laws 
       STAFF:  City Administrator Boyer, City Engineer/Public Works Director Jump,  

City Clerk/Treasurer Taylor, Deputy City Clerk Halligan, City Planner 
Armes, Park & Rec Director Bridges, Police Chief Fuhr and City 
Attorney Cafferty. 

 
4) AMENDMENTS TO THE AGENDA 

 
5) CONSENT CALENDAR APPROVAL  

A)  Regular Council Minutes of January 13, 2016 
B)   Special Council Minutes of January 20, 2016 
C)   Regular and Special Bills as presented 
D)   Approval of 2016 Meeting Calendar 
E)   Approval of Dispatch Contract with the City of Post Falls 
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            City Administrator Boyer gave a brief overview of the Consent Calendar.   
 

            Councilor Meckel made a MOTION to accept the consent calendar as presented. Motion   
seconded by Councilor Worthen. 
   

             AYES:  Councilor Meckel 
  Councilor Worthen 
  Councilor Holmes 
             NAYES:  None 
             ABSENT:  Councilor Laws  
 
             Motion Passed by majority. 
 

6) CEREMONIES AND REPORTS 
A)  Introduction of two new Public Works Employees 

 
Mayor Holmes introduced our two new Public Works Employees Kris Kieffer and TJ McDowell. 
 

7) VISITORS COMMENTS – An opportunity to address concerns not on the agenda  
(No formal action allowed – 3 minute time limit per issue) issues may be placed on subsequent 
agenda. Comments regarding performance by city employees are inappropriate at this time and 
should be directed to the Mayor, either by subsequent appointment or after tonight’s meeting, 
if time permitting. Repeated comments of the same or similar topic will be considered out of 
order and not allowed. 
 

8) PUBLIC HEARINGS 
 

9) OLD BUSINESS 
A)  Approval of new Finance Director/Treasurer Job Description, Deputy City Clerk/ Utility 

Specialist Job Description, and City Clerk modified Job Description, Parks and Recreation 
Director Job Description and Updated Salary Grade Table 

 
            City Administrator Boyer gave a brief overview of the proposed changes. He stated that these 

changes were approved in the budget process and have been in process for a while.  
 

            Councilor Meckel made a MOTION to approve the new Finance Director/Treasurer Job 
Description, Deputy City Clerk/ Utility Specialist Job Description, and City Clerk modified Job 
Description, Parks and Recreation Director Job Description and Updated Salary Grade Table as 
presented.  Motion   seconded by Councilor Worthen. 
   

             AYES:  Councilor Meckel 
  Councilor Worthen 
  Councilor Holmes 
             NAYES:  None 
             ABSENT:  Councilor Laws  
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             Motion Passed by majority. 
 
B)   Approval of Niche Wall Contract for Cemetery 
 

            City Administrator Boyer gave a brief overview of the proposed Niche Wall Contract.  
   
  He stated that this will add 40 more units to the niche wall.  The low bidder was Wilbert 

Precast for $14,586.00.  Work will begin shortly on this project. 
 
            Councilor Worthen made a MOTION to approve the proposed Niche Wall Contract and 

authorize the Mayor to sign contracts.  Motion seconded by Councilor Meckel. 
   

             AYES:  Councilor Meckel 
  Councilor Worthen 
  Councilor Holmes 
             NAYES:  None 
             ABSENT:  Councilor Laws  
 
             Motion Passed by majority. 

 
C)   SH53 Response Letter from ITD for request for reduction of speed limit 
 

            City Administrator Boyer gave a brief overview of the ITD letter we received. He stated that 
ITD declined to make the changes the City proposed but that they were willing to work with us 
going forward to identify other possible mitigating roadway treatments for the concerns 
raised in our resolution.  Our next step may be to request to move forward with installing a 
traffic light at Meyer Road and SH53 and ask ITD to pay half of the cost with us using impact 
fee money for our portion. Council discussion ensued. The Mayor stated that we should revisit 
this on a later agenda when Public Works/Engineer Jump can gather some more information 
regarding cost. 

 
D)  Rathdrum Mountain Plan Phase 1 Contract with JUB 
 

            City Administrator Boyer gave a brief overview of the proposed contract with JUB.   
He stated that the contract is to have JUB and Landmark proceed with drawing the initial 
concepts of the areas in Phase 1 a & b and to give cost estimates for improvements.  Also 
included is a rough cost estimate to bring Barrett Road up to code.   

   
  The Citizen Committee has met and has come to a consensus on some of the items/features 

that they would like to see.  It is included in the contract to have the basic design go back to 
the Citizen Committee for review.  It is up to the Council if you would like for that to occur. 
Council discussion ensued. 

   
            Councilor Holmes made a MOTION to approve the Phase 1 contract for Rathdrum Mountain 

with JUB and Landmark and taking out the portion of meeting with the Citizen Committee.  
Motion seconded by Councilor Meckel. 
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             AYES:  Councilor Meckel 
  Councilor Worthen 
  Councilor Holmes 
             NAYES:  None 
             ABSENT:  Councilor Laws  
 
             Motion Passed by majority. 

 
E)   Approval of Contract to purchase Flashing Crosswalk Lights 
 

            Public Works Director/Engineer Jump gave a brief overview of the bids that came in and the 
process that has taken place.  He stated that they have a low bidder is Traffic Safety Supply for 
$39,160 for 5 sets of lights.  He is seeking permission to issue notice of award and to give the 
Mayor permission to execute the construction contact subject to the necessary bonding. 

 
            Councilor Meckel made a MOTION to approve the contract to approve the purchase of 

Flashing Crosswalk Lights and authorize the Mayor to sign the contracts. Motion seconded by 
Councilor Worthen. 
   

             AYES:  Councilor Meckel 
  Councilor Worthen 
  Councilor Holmes 
             NAYES:  None 
             ABSENT:  Councilor Laws  
 
             Motion Passed by majority. 

 
F)   Approval of Personnel Policy Change Resolution 

 
            City Administrator Boyer gave a brief overview of the proposed Personnel Manual changes.   

 
            Councilor Meckel made a MOTION to approve the amended City of Rathdrum Personnel 

Policy as presented. Motion seconded by Councilor Holmes. 
   

             AYES:  Councilor Meckel 
  Councilor Worthen 
  Councilor Holmes 
             NAYES:  None 
             ABSENT:  Councilor Laws  
 
             Motion Passed by majority. 

 

10) NEW BUSINESS   
A)  Consideration of Funding Resolution for the Intersection of Meyer Road and Lancaster Road 
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            Public Works Director/City Engineer Jump gave an overview of the proposed funding 
resolution.   He stated that there is an opportunity for projects that are ready to go and not on 
the existing project list. I am is asking for approval of a resolution to proceed on perhaps 

  getting this intersection completed and approving that if we are awarded the 1.3 million 
  that the City would have the match of $96,576 (7.34%). 
 
            Councilor Holmes made a MOTION to approve the Meyer & Lancaster Road Intersection 

Improvements Grant resolution. Motion seconded by Councilor Worthen. 
   

             AYES:  Councilor Meckel 
  Councilor Worthen 
  Councilor Holmes 
             NAYES:  None 
             ABSENT:  Councilor Laws  
 
             Motion Passed by majority. 

 
B)   Approval of Award for Test Well on SH41 and Authorize Contracts 

             
  Public Works Director/City Engineer Jump gave an overview of the proposed request.  

  He stated that we are trying to add a significant production well to our water distribution 
system.  This would be located on the South side of the City where we have anticipated 
growth.  One of the steps is to put in a test well to understand what type of water quality and 
quantity we are dealing with.   The low bid qualified contactor was United Crown Pump for 
$39,323. Our staff will be putting in a road of about 400 ft. I am requesting approval to issue 
the notice of award and approval for the Mayor to sign the necessary documents to move 
forward.   
 

            Councilor Meckel made a MOTION to approve the contracts, award the bid to United Crown 
Pump and authorize Mayor to execute the contracts to move forward. Motion seconded by 
Councilor Worthen. 
   

             AYES:  Councilor Meckel 
  Councilor Worthen 
  Councilor Holmes 
             NAYES:  None 
             ABSENT:  Councilor Laws  
 
             Motion Passed by majority. 

 
C)   Consideration of request from Ace Hardware to submit Grant Application for Road  
       Improvements 
 

City Administrator Boyer stated that this is a request from Ace Hardware to submit Grant 
Application for Road Improvements in front of Ace Hardware.  The owners are requesting that 
the City be the applicant/sponsor on a CDBG grant in order to put a road in from Hwy 41 and 
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other improvements on Boekel road. The City would have to put a percentage of the grant in 
work or cash. Ace Hardware representative Corey Chapman from Chapman Architects stated 
that the proposed changes are for improvements in public right of way.  He stated that they 
have been working with ITD for access for over a year and a half.  He stated that there would 
be grass and irrigation installed between the bike path and the roadway.  He also stated that a 
curb, sidewalk and fire hydrants would be installed with this proposed grant.  He stated that a 
CDBG grant is supposed to promote economic development and create jobs.  He said that 
there has been interest in the surrounding parcels but access has been an issue.  The 
application deadline is the end of March.   
 
Council discussion ensued.  Council decided to have this come back to the March 9th meeting 
with the project costs.   Ace Hardware will find out the submission dates and come back to 
Council with project costs.  If needed a special meeting will be held to help accommodate the 
request. 
 

D)  Approval of Records Destruction Resolution 

 
            City Clerk/Treasurer Taylor gave a brief overview of the proposed Records Destruction 

Resolution.  She stated that this is an annual event and that we follow the state of Idaho’s 
records retention manual.  This allows us to free up space for storage and to keep our records 
organization up to date.  
 

            Councilor Meckel made a MOTION to approve the Records Destruction Resolution as 
presented. Motion seconded by Councilor Holmes. 
   

             AYES:  Councilor Meckel 
  Councilor Worthen 
  Councilor Holmes 
             NAYES:  None 
             ABSENT:  Councilor Laws  
 
             Motion Passed by majority. 

 
11) CITY ADMINISTRATOR REPORT/CALENDARING 

 Parks & Recreation Director Bridges is retiring, is last day will be February 19th with a 
retirement party from 3‐5 p.m. at City Hall. 

 City Administrator Boyer has accepted a job with the City as Hayden and his last day will be 
February 22nd. 

 A White Paper from the Economic Development Committee will be going out to the City 
Council. 

 The Annual American Legion report is in the Council Packet. 

 The Golden Spikes Water & Sewer Information Packet has been emailed out to the City 
Council. 
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            Councilor Meckel made a MOTION to setup a workshop to discuss the Golden Spikes Water & 
Sewer Issue. Motion seconded by Councilor Holmes. 
   

             AYES:  Councilor Meckel 
  Councilor Worthen 
  Councilor Holmes 
             NAYES:  None 
             ABSENT:  Councilor Laws  
 
             Motion Passed by majority. 

 
11b Chief Fuhr stated that the Lakeland School District is running a levy.  Part of that is to help fund a 
School Resource Officer.  The Levy would cover an estimated 55% of the cost. SRO officer to be in the 
schools.  The school district levy will take place on March 8, 2016.  If the levy is approved I would like 
to come back and ask for permission to hire and officer and get them trained.  

 
12) MAYOR’S REPORT/APPOINTMENTS 

A)  Reappointment of Mike Reynolds and Sue Riddle to the Cemetery Board 
 

Mayor Holmes recommended Mike Reynolds and Sue Riddle for reappointment to the Cemetery 
Board.    
 
Councilor Meckel made a MOTION to re‐appoint Mike Reynolds and Sue Riddle to the Cemetery 
Board.  Motion seconded by Councilor Worthen. 

 
             AYES:  Councilor Meckel 
  Councilor Worthen 
  Councilor Holmes 
             NAYES:  None 
             ABSENT:  Councilor Laws  
 
             Motion Passed by majority. 

 
B)  Appointment of Finance Director/Treasurer and City Clerk 

 
Mayor Holmes recommended the appointment of Melissa Taylor as the Finance Director for the 
City of Rathdrum. 
 

Councilor Worthen made a MOTION to approve the Mayors recommendation and appoint Melissa 
Taylor as the Finance Director of the City of Rathdrum.  Motion seconded by Councilor Holmes. 

 
             AYES:  Councilor Meckel 
  Councilor Worthen 
  Councilor Holmes 
             NAYES:  None 
             ABSENT:  Councilor Laws  
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             Motion Passed by majority. 

 
Mayor Holmes recommended the appointment of Sherri Halligan as City Clerk for the City of 
Rathdrum. 
 

Councilor Worthen made a MOTION to approve the mayor’s recommendation and appoint Sherri 
Halligan as City Clerk of the City of Rathdrum.  Motion seconded by Councilor Meckel. 

 
             AYES:  Councilor Meckel 
  Councilor Worthen 
  Councilor Holmes 
             NAYES:  None 
             ABSENT:  Councilor Laws  
 
             Motion Passed by majority. 

 
13) COUNCIL REPORTS 

 
Councilor Meckel: The KMPO meeting was cancelled this month. 
 
Councilor Holmes:  Councilor Holmes is concerned about teenage speeders on Vera Street. 
 
Councilor Worthen: Is very happy with everything going on in the City.  

 
14) ADJOURN 

Meeting adjourned at 7:33 p.m. 
 
 
 
 
 
_____________________________________ 

                                                                                         Vic Holmes, Mayor 
 
 
Attest: 
 
 
 
 
 
 
________________________________________ 
Sherri L Halligan, City Clerk 
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Rathdrum City Hall is an ADA accessible building.  Assistance for persons with disabilities will be 
provided upon 24‐hours’ notice prior to the meeting. 
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 AGREEMENT FOR ONE-CALL SERVICE  
 
 Pass Word, Inc. 
 1303 W. First Ave. 
 Spokane, WA 99201     
 
THIS AGREEMENT entered into as of this _____ day of ____________, _________, between 
PASS WORD, INC. (hereinafter referred to as the "Company"); and   
___________________________________________________________ 
_________________________________________, (hereinafter referred to as the "Customer"). 
 

W I T N E S S E T H:         
WHEREAS, the Customer owns, operates or conducts activities affecting underground facilities in 
Counties designated in Exhibit G, and desires to protect its underground facilities from damage, 
interruption or interference by anyone who intends to move or otherwise displace earth, rock, or 
other material in the ground by any means including, but not limited to explosives, and 
WHEREAS, the Company operates or will establish a service by which anyone who intends to 
move or otherwise displace earth, rock, or other material in the ground by any means including, 
but not limited to explosives, in Counties designated in Exhibit G, may call a single telephone 
number to (i) notify all Customers of the proposed excavation and (ii) to seek Customer's 
assistance in locating their respective underground facilities, and Customer wishes to participate 
therein; 
NOW, THEREFORE, in consideration of the mutual promises and agreements herein set forth, 
the sufficiency of which is acknowledged by both parties hereto, it is agreed as follows: 
 
 I. DUTIES OF COMPANY: Company agrees to: 
  A. General.  Establish and operate a service company for Counties 

designated in Exhibit G, which service company will provide the following 
services ("One-Call Services") to wit: 

 
    a) Receive from the public, contractors, utilities and other persons, 

reports of planned or emergency construction, excavation or 
demolition activities ("Locate Requests") and 

 
    b) Forward these reports to Customers who have indicated that they 

have underground facilities within the quarter-section in which the 
report indicates that excavation will occur. 

 
  B. Specific Description of One-Call Services. The Company shall: 
  
   a) Maintain a staff with adequate knowledge of the counties in Exhibit 

G to perform locate functions. 
  
   b) Operate twenty-four (24) hours a day, seven days a week (including 

holidays); 
 
   c) Install and maintain the necessary telephone, fax, and modem 

equipment to receive such of the Locate Request information 
shown on Exhibit A as is made available by the excavator.  Locate 
Requests will be received at the telephone and fax numbers 
indicated on Exhibit B on this Agreement. Locate Requests may 
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also be received at computer access numbers or addresses to be 
defined. 

 
   d) Maintain a voice record of all incoming calls concerning a Locate 

Request. The Company shall maintain this record for a minimum 
period of three (3) years.  The recording shall identify the date and 
time of each such recording.  The recording shall be available to 
Customer upon request at no charge to Customer. 

 
   e) Maintain a copy of all Locate Requests for a minimum period of 

three (3) years.  The copy shall be available to Customer upon 
request at no charge to Customer. 

 
   f) Maintain a database sufficient in nature to define the notification 

area specified by the Customer within which Customer wishes to 
receive Locate Requests. 

 
   g) Install and maintain the necessary equipment to be able to 

automatically transmit Locate Requests to Customer via fax or 
modem.  Locate Requests will be transmitted to Customer when 
received by the Company, or at specified transmission times 
agreed to by the parties. 

 
   h) Install and maintain the necessary equipment to be able to transmit 

Locate Requests to Customer via telephone ("voice"). During 
Business Hours on Business Days Locate Requests will be 
transmitted to Customers requiring voice notification when received 
by the Company or at prearranged times. Business Hours are 
hereby defined to extend from 8:00 a.m., local time, to 5:00 p.m. on 
Business Days, and Business Days are normal weekdays Monday 
through Friday except for generally observed holidays. Locate 
Requests received (i) before or after Business Hours; or (ii) on 
holidays or weekends will be transmitted to these Customers 
requiring voice notification between 8:00 a.m., local time, and 12:00 
noon, local time, on the next Business Day. 

 
   i) Transmit Locate Requests back to a Customer submitting a Locate 

Request in its area, unless that Customer ordinarily receives locate 
requests by voice or has signed Exhibit C of this Agreement. 

 
   j) Classify Locate Requests as Emergency, or Routine as defined in 

Exhibit D to this Agreement.  
 
   k) Process Emergency Locate Requests when received by Company 

on an expedited basis. 
 
   l) Maintain a high quality of service by handling all Locate Requests 

promptly and minimizing hold time. Company shall answer 95% of 
incoming Locate Request calls from excavators within 3 minutes of 
the conclusion of an initial automated greeting. Company shall 
minimize hold time after initial answer by applying a policy of 
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generally handling each call to completion without putting it on hold 
to handle other calls, except for brief periods of peaks in the rate of 
incoming calls. This policy shall only apply to hold time while a 
Customer Service Representative handles other calls and does not 
include hold time for the purpose of performing other functions 
pertinent to the call being handled. 

 
   m) Comply with applicable federal, state, and local regulations 

including, but not limited to, One-Call legislation. 
   
  C. Notification Procedure.  Establish the following notification procedures: 
 
   a) The Company's operator receiving the Locate Request shall enter 

the information provided by the caller into the computer while the 
call is in progress.  A video monitor will prompt the operator as to 
the information needed.  The Company will assign a ticket number 
to each Locate Request and maintain such number in the 
Company's computer.  The Company will provide the ticket number 
to the caller for future reference, as well as the identification of the 
Customer(s), which will be notified. 

 
   b) The Company's operator receiving a Locate Request sent by fax 

shall enter the information provided into the computer.  A video 
monitor will prompt the operator as to the information needed.  If the 
fax does not include the necessary information, the Company will 
so advise the requesting party.  If the fax is complete, the Company 
will assign a ticket number and maintain such number in the 
Company's computer.  The Company will fax back to the requesting 
party confirmation that the fax was received.  This confirmation will 
include the ticket number assigned and a list of the Customer(s), 
which will be notified. 

 
   c) Company will determine from the computer database whether 

Customer has requested to be notified within the quarter-section or 
address range that contains the proposed excavation. 

 
   d) Company will transmit Locate Request to the Customer via fax or 

modem promptly or at as close to a prearranged time as possible. 
Company shall make the initial attempt to transmit 95% of all 
Normal Locate Requests received during business hours in less 
than 30 minutes from time of receipt and in no case more than 60 
minutes, except during outages beyond Company’s control. Outside 
of business hours, Company shall transmit such Requests no later 
than the beginning of the next business hours. Company shall 
transmit Emergency Locate Requests as soon as possible and not 
more than 20 minutes after receipt during business hours and not 
more than 30 minutes outside of business hours.  Company's 
responsibility for such transmission shall be solely limited to the 
proper transmission of the Locate Request.  Company's daily audit 
list shall be considered proof of such transmission.  If the Customer 
is a voice notification Customer, Company will telephone the Locate 
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Request to the Customer as described above less than one hour 
after receipt for 95% of such calls, and in no case more than two 
hours after receipt, except during outages beyond Company’s 
control. 

 
e) If a Locate Request is identified as of an emergency nature, the 

Company will promptly attempt to confirm Customer’s receipt of the 
Request by voice in addition to fax or modem transmission.  

 
   f) Company's first transmission after 12:01 a.m., local time, on any 

Business Day shall be an audit of the previous day's transmissions.  
The daily audit shall state the total number of tickets transmitted to 
Customer during the previous day including the ticket numbers 
assigned. 

 
   g) If Company receives a Locate Request in which the caller wishes to 

begin work in less than two business days, Company shall advise 
the caller that the Ticket will be transmitted to the Customer but that 
the Company cannot commit to the caller that Customer will be able 
to respond sooner than two business days. 

   
 II. DUTIES OF CUSTOMER: Customer agrees to: 
 
  A. Cooperate and coordinate with, and furnish information to, Company as 

required for the implementation of the service and this Agreement. 
 
  B. Provide a definition to the Company of the geographic areas in which the 

Customer has underground facilities or otherwise wishes to receive Locate 
Requests. The Customer may define these geographic areas by quarter 
sections, address ranges, or geo-referenced polygons in NAD83 or 
WGS84 datum.   The Customer will be responsible to notify Company of 
any changes in the location of its underground facilities as these changes 
occur.  

  C. Furnish, operate and maintain all communication equipment required to 
interface with the Company in keeping with the evolution of commonly used 
technology.  This equipment could include telephone, fax, teleprinter, 
modem, ftp server, and email. It may also include the ability to receive and 
transmit electronic documents in common formats such as pdf, Word, etc. 
The receiving equipment shall be operational on a twenty-four (24) hour per 
day, seven (7) day a week basis.  Customer shall complete Exhibit F to this 
Agreement to provide Company with receiving station information. 

 
  D. Comply with applicable federal, state, and local regulations including, but 

not limited to, one-call legislation. 
 
  E. Promptly pay monthly billing for services in accordance with Section 4 of 

this agreement.  All payments shall be made to Company at such place as 
it may, from time to time, in writing, designate. 

 
  F. Ensure the proper reception of Locate Requests transmitted by Company 

in accordance with Paragraph I.C.d of this Agreement and verify that 
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locates on a day's audit list have been received. 
   
 III. "800 NUMBER": The primary and only advertised numbers for the Company to 

receive Locate Requests shall be 800-428-4950 or 811.  This "800 number" shall 
be provided by, advertised by, owned by and controlled by the Kootenai County 
Utilities Council, Inc. (KCUC).  The Company shall select the long distance carrier 
and shall pay any toll charges associated with this number.  The Company is 
authorized by KCUC to utilize this 800 number by the authorization in Exhibit H 
attached. 

   
 IV. SCHEDULE OF PRICES: Prices are specified in Exhibit E to this Agreement.  

Payment of Company's invoice is due upon the invoice date, which shall ordinarily 
be the first day of the calendar month. Customer may take a 2% Prompt-Payment 
Discount for payment received by Company by the tenth of the calendar month. 
Customer must indicate taking the Discount along with its payment and any 
previous balance must be paid in full. Customer shall pay Company a four percent 
(4%) late charge on any amount, which remains unpaid on the 25th of the calendar 
month or the next business day if the 25th is not a business day. 

   
 V.  GENERAL: 
  A. Insurance. Company shall secure and maintain during the term of this 

Agreement, Errors and Omissions insurance for two million dollars 
($2,000,000.00) and Comprehensive General Liability Insurance for eight 
million dollars ($8,000,000).  Certificates evidencing such insurance shall 
be on file at the Company office.  

 
  B. Indemnity. 
 
   a) Customer shall indemnify the Company from and against all 

liabilities arising directly or indirectly out of any negligent action or 
inaction of the Customer in connection with the Company's Service, 
including but not limited to, Customer's response or failure to 
respond to a locate request received by Customer.   

 
   b) Company shall indemnify the Customer from and against all 

liabilities arising directly or indirectly out any negligent action or 
inaction of the Company in connection with the Company's Service. 
Company shall promptly notify Customer of any problems related to 
the request for the notification of affected Customers. Company 
shall be responsible for using its best efforts to locate a reported 
site from information provided to it and to notify affected Customers. 

 
  C. Term of Agreement. 
  
   a) This Agreement shall become legally binding and effective on the 

first day of the calendar month following the month in which the   
Agreement is executed, and shall continue in full force and effect for 
five years from that date unless terminated by Company or 
Customer. At the end of the term, this Agreement will be extended 
on a month to month basis unless terminated by either party's thirty 
days' written notice to the other party. 
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   b) Either party may terminate this Agreement upon 180 days' written 

notice to the other party. 
 
   c) Either party may terminate this Agreement if the other party fails to 

fulfill its obligations under this Agreement.  The non-breaching party 
must provide the other party written notice specifying the act of 
default or breach.  Such written notice must be sent thirty (30) days 
prior to the effective termination date.  A notice of termination shall 
not become effective if the default or breach is cured within the 
thirty- (30) day period. 

 
   d) This Agreement will automatically terminate if and when the 

selection of the Company as One-Call Service provider 
terminates, unless earlier terminated in accordance with 
subsection “b” above.  Company shall give Customer written 
notice within thirty (30) days of any notice of termination. 

 
  D. Contingency.  Neither Customer nor Company shall be held responsible for 

any delay or failure in performance hereunder caused by the following 
unforeseeable events: including but not limited to, fire, embargo, civil or 
military authority, war, acts of God, natural disaster or other acts beyond 
such party's control. 

 
  E. Entire Agreement. This Agreement sets forth the entire agreement among 

these parties and supersedes any and all prior agreements between these 
parties regarding One-Call service. 

 
  F. Amendment or Modification. This Agreement may not be amended or 

modified except in writing signed by an authorized representative of 
Company and Customer. 

 
  G. Enforceability. If any provision of this Agreement is found for any reason to 

be unenforceable, the remainder of the Agreement, to the extent allowed, 
shall remain in full force and effect and continue to bind the parties. 

 
  H. Authority. All parties signing this Agreement and any amendments or 

modifications, represent and warrant that they have the power and 
authority to execute this Agreement and bind the company or entity which 
they indicate as representing. 

 
  I. Assignment. Neither party may assign the benefits of this Agreement 

without the prior written consent of the other party. 
 
  J. Independent Contractor. 
   a) In the performance of the work under this Agreement, it is 

understood and agreed that Company shall be and remain an 
independent contractor.  Nothing herein contained shall be 
construed as creating the relationship of employer and employee 
between the Customer and the Company, or between the 
Customer and any persons employed by the Company. 
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   b) All persons furnished by Company, including subcontractors, shall 

be considered solely Company's employees or agents. Company 
shall be responsible for compliance with all laws, rules, and 
regulations involving, but not limited to, employment of labor, hours 
of labor, working conditions, payment of wages and payment of 
taxes, including applicable contributions from such persons when 
required by law. 

  
  K. Costs of Suit.  In the event of any controversy, claim or action made, filed 

or instituted between the parties to this Agreement, the prevailing party will 
be entitled to receive from the other party all costs, expenses, and 
reasonable attorney's fees, incurred by the prevailing party, whether or not 
such controversy or claim is litigated or prosecuted to judgment. 

 
  L. Governing Law.  It is mutually agreed and understood that the laws of 

Idaho both as to interpretation and performance shall govern this 
Agreement. Venue shall be Counties designated in Exhibit G. Terms not 
defined in this Agreement take on the meaning or definition provided by 
Idaho Code, Chapter 22, Title 55. In the event of conflict between terms 
defined in this Agreement and Idaho Code, Idaho Code shall govern. 

 
COMPANY    
 CUSTOMER 
 
PASS WORD, INC.                                                  _____________________________________ 
 
                      
By____________________________________    By___________________________________ 
                Authorized Signature Authorized Signature 
 
______________________________________    _____________________________________ 
                           Title                                                              Title 
 
______________________________________    _____________________________________ 
                           Date                                                             Date 
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 AGREEMENT FOR ONE-CALL SERVICE 
 
 EXHIBIT A 
 
 LOCATE REQUEST INFORMATION 
 
The Company operators will ask the following information of callers: 
 
1. Caller ID#: __________________________________________ 
 
2. Phone #: _____________________________________________ 
 
3. Start Date: ___________________________________________ 
 
4. Type of Work: _________________________________________ 
 
5. County/City: ___________________________________________ 
 
6. Job Location: __________________________________________ 
 
7. Nearest Cross Street: ___________________________________ 
 
     Second Nearest Cross Street ____________________________ 
 
8. Occupant: ____________________________________________ 
 
9. Special Marking Instructions: ______________________________  
 
________________________________________________________  
 
________________________________________________________  
 
10. Remarks: ____________________________________________ 
 
________________________________________________________ 
 
________________________________________________________  
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 AGREEMENT FOR ONE-CALL SERVICE 
 
 EXHIBIT B 
 
 CONTACT NUMBERS AND ADDRESS FOR ONE-CALL SERVICE 
 
Telephone:  1-800-428-4950. KCUC shall provide and own this number; 
  811-KCUC shall control the use of this number for calls 

originating in Kootenai County, however, Company shall 
pay the toll charges for it and shall have the right to select 
the Inter-Exchange Carrier, i.e., long distance company, 
providing toll service associated with this number. 

 
  1-208-769-6000 (provided by Company) 
 
Computer Fax for Locates:  1-208-769-2801 (provided by Company) 
 
Manual Fax for Other   1-208-769-2805 (provided by Company) 
 
Address:   
   
  1303 W. First Ave. 
  Spokane, WA 99201-4190 
 
 
1. Company retains authority to change Company provided address, telephone and fax numbers 
upon written notice to Customer. 
 
2. Company agrees not to advertise Company-provided address, telephone or fax numbers with 
respect to KCUC One-Call Service.  
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 AGREEMENT FOR ONE-CALL SERVICE 
 
 EXHIBIT C 
 
 CUSTOMER DECLINES TO RECEIVE ITS OWN LOCATE REQUESTS 
 
__________________________________________ (Name of Customer) hereby declines to 
receive back any Locate Requests that it generates, provided such Locate Request is within the 
Customer's regular database ( as defined in section II.B.).  
 
Customer: ________________________________________________ 
By: _____________________________________________________ 
Title: ____________________________________________________ 
Date: ___________________________________________________ 
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 AGREEMENT FOR ONE-CALL SERVICE 
 
 EXHIBIT D 
 
 LOCATE REQUEST CLASSIFICATIONS  
 
Emergency: per Idaho Code, Chapter 22, Title 55, "any condition constituting a clear and present 
danger to life or property, or a customer service outage." 
 
Routine: notice received not less than two (2) business days, i.e., 48 hours, nor more than ten 
(10) business days before the scheduled date for commencement of excavation. 
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 AGREEMENT FOR ONE-CALL SERVICE 
 
 EXHIBIT E 
 
 SCHEDULE OF PRICES  
 
Emergency or   
Routine locate request 
 
 
 
 
 
KCUC fund: 
 
 

$1.48 per locate request as of January 1, 2016. This rate 
shall be increased on the first of each year by the 
percentage change in the Consumer Price Index (CPI) over 
the previous year. The CPI shall be the U.S. Dept. of Labor, 
Wage Earners and Clerical Workers, All Cities U.S. 
Average, Consumer Price Index for the prior October. 
  
In addition to the fee above, the Customer authorizes the 
Company to charge and collect $0.20 per Locate from 
Customer to be remitted to KCUC and may authorize 
changes in that amount if Customer chooses.

 
   
 
Daily Audit List:  Included in above rate  
 
Other services  Other services and prices beyond those included in this 

agreement may be arranged between the parties by 
mutual agreement. 
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 AGREEMENT FOR ONE-CALL SERVICE 
 
 EXHIBIT F 
 
 RECEIVING STATION INFORMATION 
 
1. Company Name: ________________________________________________ 
2. Contact Name or Names: _________________________________________ 
________________________________________________________________ 
3. Company Address: ______________________________________________ 
________________________________________________________________ 
4. Telephone Number: ______________________________________________ 
5. Alternate Number: _______________________________________________ 
6. Business hours: M: _________ Open: ________ Close: _________  
                         T: _________ Open: ________ Close: _________ 
                        W: _________ Open: ________ Close: _________ 
                       Th: _________ Open: ________ Close: _________ 
                         F: _________ Open: ________ Close: _________ 
7. Emergency Telephone Number (Business hours): ___________________ 
8. Emergency Telephone Number (After Hours):  ___________________ 
9. Routine Receiving Equipment: Voice (Telephone) [        ]  or 
    Fax [      ]  or   Printer [      ]  or Computer [      ] 
10. Receiving Printer or Fax Phone or computer address Number: _____________________ 
 
 
 
 
Customer: ______________________________ 
 
By: ______________________________________ 
 
Title: _____________________________________ 
 
Date: _____________________________________ 
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AGREEMENT FOR ONE-CALL SERVICE 
 

EXHIBIT G 
 

DESIGNATED COUNTIES 
 

KCUC One-Call Service shall be provided for the following counties: 
 

County    State 
 

Kootenai    Idaho 
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AGREEMENT FOR ONE-CALL SERVICE 
 

EXHIBIT H 
 

KCUC AUTHORIZATION TO USE 800 # 
The Kootenai County Utility Council hereby authorizes Company to use the number 800-428-
4950 referenced in Section III and in Exhibit B above to carry out the purposes of this 
Agreement during its duration. 
 
Kootenai County Utility Council 
 
By _____________________________________________ 
Printed Name:    Bob Chandler                            Date 
 
Its President 
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Memo 
To:   City Council 

From:  Kevin Jump 

CC:   

Date:  March 3, 2016 

Re:  Rental of Vibratory Roller 

In an effort to save money, Rathdrum Public Works is constructing a crushed stone 
drive (500 feet ±), from SH41 to our proposed new water production well site.   

 

 

 

 

 

 

 

 

 

We are nearly complete with the construction of the stone drive.  We need to 
compact/roll the crushed stone and do not possess the necessary equipment. 

We are seeking permission to rent a vibratory roller from either CAT, United Rentals 
or Rowand Machinery.  Council's approval is subject to our city attorney's review & 
approval of the rental agreement.  The rental costs will not exceed $2,000. 

PUBLIC WORKS DEPARTMENT 
8047 W. Main Street 
Rathdrum, ID  83858 

P  208.687.2700 
F  208.687.1377 
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12.2.15 

Memo 
To:   City Council 

From:  Staci Armes 

CC:   

Date:  March 4, 2016 

Re:  Corbin Crossing South 

 

Corbin Crossing South was approved by City Council on January 13th, 2016. As part of 
the process for Preliminary Plats, Corbin Crossing South needs to come into an 
agreement with the City. Hence, the City is currently working on completing the 
Development Agreement for the 191-lot subdivision. Staff has placed the Development 
Agreement as a consent item but at this time staff is trying to finalize the agreement, 
so no agreement will be within the City Council packet.  

The Development Agreement is an agreement with the Developer and the City to make 
sure the Developer is constructing the subdivision as approved by the City Council.  

PUBLIC WORKS DEPARTMENT 
8047 W. Main Street 
Rathdrum, ID  83858 

P  208.687.2700 
F  208.687.1377 
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Memo 
To:   City Council 

From:  Kevin Jump 

CC:   

Date:  March 3, 2016 

Re:  CDBG Application - ACE Hardware 

ACE Hardware is requesting the City of Rathdrum to sponsor an Idaho Community 
Development Block Grant for public infrastructure improvements in the State 
Highway 41 public right-of-way, from Boekel Road to approximately 650 feet south, 
and in the Boekel Road public right-of-way, from State Highway 41 to Ohio Street. 

The public infrastructure which has been proposed by ACE includes, but is not 
necessarily limited to: 

 new curbing along the south-side of Boekel Road, between SH41 and Ohio 
Street. 

 Boekel Road asphalt pavement widening along the new curbing. 
 addition of a new hydrant on the south-side of Boekel Road. 
 construction of roadside drainage swales and possibly adding drywells on the 

south-side  of Boekel Road. 
 reconstructing the Boekel Road drive approach, into ACE Hardware, to align 

with the proposed curbing and roadway widening. 
 construction of a new asphalt pathway along the south-side of Boekel Road. 
 addition of street lights on Boekel Road and State Highway 41. 
 construction of a right-in/right-out raised curb channel island on State Highway 

41.  A drive approach will be added at this location. 
 Reconstruction of east-side pathway where impacted by the proposed 

concrete curb channel island / drive approach. 
 State Highway 41 asphalt pavement widening. 
 Roadside Drainage Swales, street trees, and hydro-seeding of disturbed 

areas. 

PUBLIC WORKS DEPARTMENT 
8047 W. Main Street 
Rathdrum, ID  83858 

P  208.687.2700 
F  208.687.1377 
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I believe that this list is comprehensive, although, it should be noted that other 
incidentals and/or items related to these improvements will be required. 

ACE's architect has provided a detailed cost estimate for the proposed 
improvements.  Please find it attached. 

 

The Rathdrum City Council is being asked by ACE Hardware to serve as the CDBG 
application sponsor.  If the Rathdrum City Council chooses to sponsor this CDBG 
application, it is conceived that Rathdrum's participation would be: 

 purchase & installation of hydrant assembly on south-side of Boekel Road; 
 preparation of construction documents for the Boekel Road improvements 
 management / administration of public bidding 
 management / administration of construction observation 
 waiver of City permit fees for the work (site plan review fee and right-of-way 

encroachment permit fee) 

Rathdrum may also consider preparation of construction documents and gaining ITD 
permit approval for the SH41 improvements.  At this time, it appears that these 
endeavors may be too time-consuming for Rathdrum to complete in a timely manner. 

If the CDBG application is selected, then it is anticipated that funds could be available 
by June/July 2016.  

 



ESTIMATE OF PROBABLE COST
RATHDRUM ACE HARDWARE
FRONTAGE IMPROVEMENTS 

FEBRUARY 29, 2016

prepared by:  
Longwell+Trapp Architects

8382 N. Wayne Dr, Suite 204
Hayden, ID 83835

2-29-16 Frontage Improvements Cost Estimate.xls Page 1 of 2

Total Area Boekel Road 6,000 SF
Total Area Highway 41 Frontage 10,000 SF

SECTION Quantity Units Cost/SF Estimated Costs
Boekel Road  $9.47 /S.F. $56,835
Highway 41 $6.03 /S.F. $60,288

SUB·TOTAL $19.52 /S.F. $117,123
CONSTRUCTION CONTINGENCY 10.00% $1.95 /S.F. $11,712
CONTRACTOR GENERAL CONDITIONS 6.00% $1.17 /S.F. $7,027
CONTRACTOR BOND & INSURANCES 1.50% $0.29 /S.F. $1,757
CONTRACTOR OVERHEAD & PROFIT 9.00% $1.76 /S.F. $10,541
SUB·TOTAL $24.69 /S.F. $148,160

TOTAL (Construction) $24.69 /S.F. $148,160

Engineering Fees Highway 41 $7,000
Architect Fees $4,000
Reimbursables (estimated) $1,500
Special Inspection (estimated) $5,000
Survey $5,000
PAC Fee @ 10% $14,816

SUB-TOTAL SOFT COSTS $37,316

SUB-TOTAL FOR GRANT COSTS $185,476

In Kind work by City of Rathdrum
City Engineering Fees $7,000
Building Permit Fees - City of Rathdrum $2,000
Fire Hydrant on Boekel Road $6,000

SUB-TOTAL CITY WORK $15,000

TOTAL ESTIMATED CONSTRUCTION COSTS $200,476



ESTIMATE OF PROBABLE COST
RATHDRUM ACE HARDWARE
FRONTAGE IMPROVEMENTS 

FEBRUARY 29, 2016

prepared by:  
Longwell+Trapp Architects

8382 N. Wayne Dr, Suite 204
Hayden, ID 83835

2-29-16 Frontage Improvements Cost Estimate.xls Page 2 of 2

COST BREAKDOWN

Boekel Road Quantity Units Cost/Unit Cost
Sawcut 420 lf of asphalt 420 LF $1.50 $630
Excavation 5,000 SF $0.50 $2,500
Clear and Grub 5,000 SF $0.50 $2,500
Ballast 91 Tons $15.00 $1,365
Base 32 Tons $25.00 $800
Paving 1,200 SF $3.50 $4,200
Curb and Gutter 420 LF $12.00 $5,040
Landscape in Swale 3,000 SF $2.00 $6,000
Add one Fire Hydrant (By City) 1 EA $0
Drywells 2 EA $3,000.00 $6,000
Approachs 3 EA $2,500.00 $7,500
concrete sidewalk 2,800 SF $6.00 $16,800
Moblization $2,500
Erosion control $1,000

SUBTOTAL $9.47 $56,835

Highway 41 Quantity Units Cost/Unit Cost
Sawcut 600 lf of asphalt 600 LF $1.50 $900
Excavation 7,850 SF $0.50 $3,925
Clear and Grub 7,850 SF $0.50 $3,925
Ballast 570 Tons $15.00 $8,550
Base 190 Tons $25.00 $4,750
Paving 3,925 SF $3.50 $13,738
Concrete island 200 LF $12.00 $2,400
Landscape 10,000 SF $1.50 $15,000
Bike Path repair 150 SF $4.00 $600
Approach $3,000
Mobilization $2,500
Erosion control $1,000

SUBTOTAL $6.03 $60,288

SUBTOTAL $0.00 $0



 

Public Hearing Procedure 
Legislative- (Proposal initiated by the City) 

 

 

1.   Mayor/Chair explains process/procedure. 

2.   Open “Public Hearing”. 

3.   Staff presents description of the proposal. 

4.   Public testimony (Limited to 3 minutes*). 

5.   Close hearing and deliberate. 

6.   Develop a decision. 

    A representative as designated by other individuals in 
attendance may have up to 10 minutes for oral presentation to 
the Council or Commission. 
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Memo 
To:   City Council 

From:  Kevin Jump 

CC:   

Date:  March 3, 2016 

Re:  CDBG Application - Public Hearing 

As part of the Public Hearing for the prospective CDBG project, we are required to 
divulge certain information.  The intent of this memorandum is to provide information, 
in advance of the Public Hearing, should any interested parties wish to gain a higher-
level understanding of specific information to be presented at the Public Hearing.  
This memorandum is made available to the public, either via a request of the City 
Clerk's office and/or via viewing of publicly-available Council agenda items. 

The Notice for the Public Hearing was published in the CDA Press on March 2, 2016.  

Matter for Consideration: 

ACE Hardware is requesting the City of Rathdrum sponsor an Idaho Community 
Development Block Grant for public infrastructure improvements in the State 
Highway 41 public right-of-way, from Boekel Road to approximately 650 feet south, 
and in the Boekel Road public right-of-way, from State Highway 41 to Ohio Street. 

Scope of Work: 

The City will manage and utilize a combination of CDBG funds, City of Rathdrum 
General Funds, and in-kind services being provided by the City of Rathdrum to 
oversee the construction of the following public infrastructure improvements: 

 new curbing along the south-side of Boekel Road, between SH41 and Ohio 
Street. 

 Boekel Road asphalt pavement widening along the new curbing. 
 addition of a new hydrant on the south-side of Boekel Road. 

PUBLIC WORKS DEPARTMENT 
8047 W. Main Street 
Rathdrum, ID  83858 

P  208.687.2700 
F  208.687.1377 
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 construction of roadside drainage swales and possibly adding drywells on the 
south-side  of Boekel Road. 

 reconstructing the Boekel Road drive approach, into ACE Hardware, to align 
with the proposed curbing and roadway widening. 

 construction of a new asphalt pathway along the south-side of Boekel Road. 
 addition of street lights on Boekel Road and State Highway 41. 
 construction of a right-in/right-out raised curb channel island on State Highway 

41.  A drive approach will be added at this location. 
 Reconstruction of east-side pathway where impacted by the proposed 

concrete curb channel island / drive approach. 
 State Highway 41 asphalt pavement widening. 
 Roadside Drainage Swales, street trees, and hydro-seeding of disturbed 

areas. 

Project Schedule: 

Should we be successful with our CDBG application for funding, we anticipate the 
improvements will be constructed as soon as the Summer 2016.  However, with the 
uncertainty of possible utility conflicts and/or prompt permitting activities, these 
improvements may occur as late as Fall 2017. 

The project schedule is also dependent upon when the CDBG funds are made 
available to the City of Rathdrum. 

Project Costs: 

An itemized cost estimate is provided in a subsequent Rathdrum City Council 
agenda item.  For general speaking purposes, the project costs are approximately 
$200,000.  However, with not yet engaging in engineering design efforts, the project 
costs may range from $150,000-to-$300,000. 

Depending upon City Council approval, the City of Rathdrum may participate with 
any of the following manners:  cash from its General Fund and/or in-kind services 
(construction - materials & equipment & man-hours and/or construction management 
man-hours and/or engineering design man-hours).  The value of the efforts to be 
provided by the City of Rathdrum can range from $15,000 to $50,000. 
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Memo 
To:   City Council 

From:  Kevin Jump 

CC:   

Date:  March 3, 2016 

Re:  CDBG Application - Citizen Participation Plan 

If the Rathdrum City Council agrees to sponsor the CDBG application for public 
infrastructure improvements in the vicinity of SH41 and Boekel Road, then we are 
required to adopt a Citizen Participation Plan.  For your review and consideration, I'm 
attaching the Citizen Participation Plan.   

Please note that this document is currently being reviewed by Rathdrum Legal 
Counsel. 

 

PUBLIC WORKS DEPARTMENT 
8047 W. Main Street 
Rathdrum, ID  83858 

P  208.687.2700 
F  208.687.1377 



Idaho Community Development Block Grant 
(ICDBG) Citizen Participation Plan 

 
City of Rathdrum 

 
 
Pursuant to citizen participation requirements for Idaho Community Block Grant participants, the City of 
Rathdrum hereby certifies the following activities will be completed: 
 
Provide for and encourage citizen participation, particularly for low and moderate income persons who 
reside in slum or blighted areas and areas in which ICDBG funds are proposed to be used.  Provide 
technical assistance to group’s representative of low and moderate income persons that request assistance 
in developing proposals in accordance with procedures developed by the department.  Such assistance 
need not include providing funds to such groups. 
 
Hold a minimum of two public hearings, each at a different stage of the program, for the purpose of 
obtaining citizens’ views.  The first public hearing shall include a description of the proposed project, 
scope of work, budget, schedule, location, and beneficiaries.  Any earned program income must also be 
noted.   The application, related documents, and the Application Handbook shall be available for citizens 
to review. 
 
The second public hearing on the status of funded activities and accomplishments to date; a general 
description of remaining work and a general description of changes made to the ICDBG project scope of 
work, budget, schedule, location or beneficiaries. 
 
A public hearing shall also be held in the event ICDBG project activities are added, deleted or 
substantially changed from the application.  Substantially changed means changes made in terms or 
purpose, scope, location or beneficiaries as defined by the ICDBG program. 
 
Provide reasonable and timely access to local meetings, information and records pertaining to the local 
government’s proposed and actual use of ICDBG funds.  Public hearings shall be conducted at times and 
locations convenient to local citizens. 
 
Public hearings shall be advertised in a local newspaper no less than seven (7) twenty-four (24) hour days 
prior to the hearing date.  If there is no local newspaper, public notification will occur through some other 
method where there is wide distribution to citizens within the project area.  The Community Development 
staff must approve this method. 
 
A copy of the publication and/or affidavit of publication shall be submitted to the department.  The notice 
should identify all of the topics to be addressed in the public hearing including the assurances that 
hearings shall be held in facilities that are accessible to persons with disabilities and that alternative 
formats shall be available to persons with disabilities where practicable, and with advance notice to the 
unit of local government. 
 
Citizens shall also be notified they will be given the opportunity to comment orally or in writing at a 
minimum of seven (7) days prior to and at the hearing.  Special accommodations shall be available for 
persons with disabilities who may wish to comment within this period.   
 
Public hearings shall be conducted in a manner to meet the needs of non-English speaking residents 
where a significant number of non-English speaking residents can be expected to participate. 



Local citizen participation records which shall be made available to the state and local citizens shall 
include:  A copy of the public notice and/or affidavit of publication which describes proposed or actual 
project activities, scope of work, location, budget, schedule, objectives, and beneficiaries.  Notices shall 
also contain the accessibility clause for persons with disabilities. 
 
Grantees must provide the address, telephone number, and times for submitting complaints and 
grievances, and provide timely written answers to written complaints and grievances within fifteen (15) 
working days where practicable. 
 
Local staff shall be familiar with citizen’s complaint procedures.  These procedures shall provide local 
citizens with the opportunity to protest project activities or related issues.  A written complaint or 
grievance is formal notification of a concern, allegation or protest to a proper authority.  A formal 
complaint will be considered filed at the time it is delivered to the appropriate authority’s office.  To file a 
complaint, citizens must provide enough information to allow an investigation.   The complaint should be 
clear and concise and include the following information: 
 

A. Identification of the project, project location, and program activities. 
B. Reason for the complaint (hearsay and innuendo will not be considered valid). 
C. Sufficient data to substantiate any claims or charges.  If possible, supporting documentation 

should be included. 
D. If desired, citizens may propose a solution to the problem. 

 
If the complaint is concerning local activities or project implementation, complaints and grievances shall 
first be filed with the appropriate elected official.  If this is the case, grantees shall be required to notify 
the department of the complaint.  A copy of the response shall also be submitted to the department.  Every 
attempt must be made to respond to citizens within fifteen (15) days where practicable. 
 
If a citizen feels the response from the local jurisdiction is unsatisfactory, he or she may appeal to the 
department for resolution.  The department at that time may request additional information.  Every effort 
will be made by the department to provide a full response within thirty (30) days. 
 
If valid and sufficient data has been provided to substantiate the complaint, an investigation will be 
conducted.  The extent of an investigation depends on the scope and depth of the issues involved. 
 
If the complaint is more appropriately directed toward the ICDBG program activities, the same procedure 
will be followed except all communications are between the state and the complainant. 
 
This plan shall become effective      March 9, 2016. 
 (Date) 
 
 
____________________________________ 
Vic Holmes, Mayor 
 
 
ATTEST: 
 
       
Sherri Halligan, City Clerk 
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Memo 
To:   City Council 

From:  Kevin Jump 

CC:   

Date:  March 3, 2016 

Re:  CDBG Application - Fair Housing 

If the Rathdrum City Council agrees to sponsor the CDBG application for public 
infrastructure improvements in the vicinity of SH41 and Boekel Road, then we are 
required to resolve compliance with the Federal Fair Housing Law.  For your review 
and consideration, I'm attaching the resolution.   

Please note that this document is currently being reviewed by Rathdrum Legal 
Counsel. 

 

PUBLIC WORKS DEPARTMENT 
8047 W. Main Street 
Rathdrum, ID  83858 

P  208.687.2700 
F  208.687.1377 



Fair Housing Resolution 
Resolution No.         

 
 
LET IT BE KNOWN TO ALL PERSONS OF THE CITY OF RATHDRUM that discrimination 
on the basis of race, color, religion, gender or national origin in the sale, rental, leasing or 
financing of housing or land to be used for construction of housing or in the provision of 
brokerage services is prohibited by Title VIII of the 1968 Civil Rights Act (Federal Fair Housing 
Law).   
 
It is the policy of the CITY OF RATHDRUM to encourage equal opportunity in housing for all 
persons regardless of race, color, religion, gender or national origin.  The Fair Housing 
Amendments Act of 1988 expands coverage to include disabled persons and families with 
children.  Therefore, the CITY does hereby pass the following Resolution.   
 
BE IT RESOLVED that within available resources the CITY will assist all persons who feel they 
have been discriminated against because of race, color, religion, gender, national origin, 
disability or familial status to seek equity under federal and state laws by referring them to the 
U.S. Department of Housing and Urban Development, Office of Fair Housing and Equal 
Opportunity, Compliance Division.   
 
BE IT FURTHER RESOLVED that the CITY shall publicize this Resolution and through this 
publicity shall encourage owners of real estate, developers, and builders to become aware of their 
respective responsibilities and rights under the Federal Fair Housing Law and amendments and 
any applicable state or local laws or ordinances.   
 
SAID PROGRAM will at a minimum include:  1) publicizing this resolution; 2) posting 
applicable fair housing information in prominent public areas; 3) providing fair housing 
information to the public; 4) preparing a fair housing assessment; and 5) declaring April as Fair 
Housing Month.   
 
EFFECTIVE DATE 
 
This Resolution shall take effect MARCH 9, 2016. 
 
 
 
        
Vic Holmes, Mayor 
 
 
   
Sherri Halligan, City Clerk 
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Memo 
To:   Rathdrum City Council 

From:  Kevin Jump 

CC:   

Date:  March 1, 2016 

Re:  Boekel Road Pathway Extension 

I've completed the design for an extension of the existing Boekel Road pathway 
(north-side of Boekel Road), between SH41 and Boekel Ranch. 

In order to extend the pedestrian pathway, we need to acquire a 15-foot wide 
easement from the House of Prayer Church.  As part of our discussions with the 
church, we have agreed upon a 1-time payment of $ 1,500 for this easement. 

I'm herein seeking Council's authorization to purchase the easement from the House 
of Prayer Church. 

 

 

PUBLIC WORKS DEPARTMENT 
8047 W. Main Street 
Rathdrum, ID  83858 

P  208.687.2700 
F  208.687.1377 
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Memo 
To:   Rathdrum City Council 

From:  Kevin Jump 

CC:   

Date:  March 1, 2016 

Re:  Meyer Road Pathway Extension 

I've completed the design for an extension of the existing Meyer Road pathway 
(west-side of Meyer Road), between Silverado Street and Park Ranch Estates. 

In order to extend the pedestrian pathway, we need to acquire approximately 5,000 
ft2 of right-of-way from John Kirk.  We are in the beginning stages of negotiating the 
purchase of this parcel of right-of-way. 

I'm herein seeking Council's authorization to purchase the public right-of-way for an 
amount not-to-exceed $5,000.  In addition, because the earthwork activities (slope 
construction for the pathway) will encroach upon the existing fence, we are 
anticipating the need to replace this fence. 

 

 

 

Note:  we are waiting on feedback from TransCanada about permitting requirements 
associated with crossing their pipelines.  At this time, we don't know if their 
requirements will have significant impacts to the project schedule. 

 

 

PUBLIC WORKS DEPARTMENT 
8047 W. Main Street 
Rathdrum, ID  83858 

P  208.687.2700 
F  208.687.1377 





March 4, 2016          

    
To:    Mayor and City Council 

From:      Eric Singer, Parks & Recreation Director 

Re:    Roth Park Playground 

The Parks & Recreation staff is here tonight to ask the Mayor and Council permission to purchase and 

install new playground equipment at Roth Park.  The project was budgeted for and the funds for the 

project will come from Park Improvements.  Cost of the playground equipment will be $10,140.00 which 

includes the shipping costs.  You will find an example of the playground equipment and swing set in your 

packet.      

Parks and Recreation Director Eric Singer has on three occasions coordinated neighborhood meetings 

with the residents that reside around Roth Park to get input and share ideas regarding the size and type 

of equipment that will be purchased and installed.  The residents favored a small (tot lot) style 

playground system along with a “T” style swing set that has (1) tot seat and (1) standard belt seat.     

 

Thank you, 

Eric Singer 
Parks & Recreation Director 
 

City of Rathdrum 



Date Quote #

2/22/2016 944

Quote Valid for:

30 days

Qty. Price Install.

1 $8,500 N/A

1 $1,640 N/A

$10,140

Phone: 801.265.8443 * Fax: 801.263.1254 * www.garrettandcompany.com

QUOTE/PROPOSAL

SHIP TO:
Rathdrum Parks Dept.
Rathdrum, ID 83858

Contact:  Eric Singer  (208) 687-2399         

T-Swing w/1 belt and 1 enclosed tot seat

NAME/ADDRESS
Rathdrum Parks Dept.

718-S143J

Item Number Description

Miracle Play System

2012

Project

TOTAL

Purchase authorized by:  ________________________________     Date: ____________________

TOTAL



 







March 4, 2016          

    
To:    Mayor and City Council 

From:      Eric Singer, Parks & Recreation Director 

Re:    Majestic Park N.E Corner Conceptual Plan 

The Parks and Recreation staff is here tonight to make a presentation to you regarding a conceptual plan 

in the Northeast corner of Majestic Park.    

The presentation will include the construction and the construction costs of the main facilities in the 

project including a picnic shelter, observation area, stage, dance floor and pathways.  Other cost 

estimates included will be irrigation and seeding.  

We would like Mayor and Council to allow the Parks $80,000.000 to complete this project.  This money 

would come out of the FY 2016 Impact Fees.  

What we would like tonight is permission to move forward to seek bids for each of these sub‐projects to 

make this addition to the park. Included in this document is a breakdown of the construction on each of 

these items. 

 

Thank you, 

Eric Singer 
Parks & Recreation Director 
 

 

City of Rathdrum 









Picnic Shelter  (16’X24



 Rented out for birthday party’s, family reunions, wedding 
receptions.

 Beverage garden for concerts

Movie Night in the Park

 Shade structure for daily park visitors







Great views of Rathdrum Mountain

Picnic area

360 degree views from elevated position

Possibly Install a viewing scope



Stage & Dance Floor



25’ X 16’  (Recommended For 5-Piece Band)



Concerts

Weddings

Large public gathering

Corporate gatherings

Plays or Drama groups



Park Lighting Design



Lighting Examples



Pump House  8’X8’



Booster pump for irrigation system

Electrical Panel 

Irrigation control clock

Tools

Equipment



Estimated Costs
Irrigation Costs $15,000.00

Side walks, Pathways, Stage/Dance Floor, Lookout Ribbon $20,000.00 

Picnic Shelter  $12,000.00

Seeding/Turf  $2,000.00

Total Cost of Project $79,000.00

Electrical/Lighting Package $22,000.00

Pump House $2,000.00

Excavation $5,000.00

Engineering $1,000.00



1 
 

STAFF REPORT 
February/March 2016 

Finance & Administration 
 

CURRENT ACTIVITY 
 

1. New Utility Accounts – 36 – Closed  - 20 
2. Cemetery –  Burials - Four 
3. Normal Monthly Activity (Utility Bills/Customer 

Service/Payables/Payroll/General Ledger) 
4. Human Resource functions- Benefits Management 
5. Website & Facebook updates 
6. Council meeting preparation 
7. Department Head Meeting & Staff Meeting Coordination 
8. Records Retention shredding & organization 
9. Working on Electric Franchise Agreement with Avista 
10. Completed State of the City Presentation 
11. Modified and created job descriptions for several positions that 

are changing 
________________________________________________________________________ 
________________________________________________________________________ 



   Mayor and City Council Report 
February, 2016 

 
For Regular Meeting on March 9, 2016 

 
RATHDRUM PARKS, RECREATION, & CEMETERY DEPARTMENT 

RECREATION PROGRAMS/COMMUNITY ACTIVITIES 

Eric Singer, Director 
 
 

Recreation Programs Through February 29, 2016 
 

 The 5 & 6th Grade basketball program ended last weekend on February 27th. This year’s season consisted of 
4 boy’s teams and 6 girl’s teams. Games were held every Saturday at Lakeland Jr. High. 
 

 This year’s Daddy/Daughter Dance was very well received by the public.  We had a record numbers of 144 
participants at this year’s dance.  The event was held at Twin Lakes Elementary.  We are going to have to 
start  thinking  about  a  larger  venue  for next  year.   The event has outgrown  the  capacity of Twin  Lakes 
Elementary. The Mother/Son skating night was held on Monday February 15 from 5:30‐7:30 pm at Skate 
Plaza in Coeur d’Alene.  This event was also a success.  We had over 80 participants for Mother/Son Skate 
Night, which is also a new record number of participants. 

 

 Recreation staff is preparing for the 2016 AAU basketball tournament.   We will have 6th grade and 8th grade 
boy’s teams.  Games will be played at the Lakeland High School.  We have teams traveling from all over the 
northwest to participate.  This has always been a great event as it brings in lots of business and exposure to 
our community.  

 

 Mayor’s Cup Golf Tournament. This is scheduled to be on Saturday May 21st at the Twin Lakes Golf Course. 
Staff met with the other Park and Recreation Departments and we were able to identify what departments 
will do what to make this a successful event.  All proceeds will benefit the new North Idaho College Career 
and Technical Facility which is being built in Rathdrum.  Registration forms for the tournament are available 
and out so we should start seeing teams register.   Staff  is currently pursuing sponsorships and collecting 
prizes.     

 

 Community Events 
 

 Rathdrum Parks & Recreation along with the Rathdrum American Legion will be hosting the first annual 
Community Easter Egg Hunt  this  year. The event will be held on  Saturday March 26th at 10  am  at 
Majestic Park.   This  is a free event for the community and the Easter Bunny will be making a special 
appearance at the event.  Staff has created flyers and have started to distribute information to the local 
schools.  

 

 The Park and Recreation staff is also prepping for the annual Youth Fishing Derby.  The event will be 
held on Saturday June 11th at City Park.   

 
Park Activities 

 Park staff is in the process of getting baseball/softball/soccer fields ready for spring sports.  Park staff 
has put up backstop netting at Majestic Park and batting cage netting at Cooper Field.   
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 Staff will begin getting bids  for  the Northeast corner of Majestic Park.   Bids will be  for a picnic 

shelter, look‐out tower, amphitheater, pathways, and an irrigation system.   

  Staff had  its third neighborhood park meeting with the residents around Roth Park regarding the 
purchase and  installation of playground equipment.   Staff  is hoping for approval from mayor and 
council to purchase the playground equipment which was budgeted out of park improvements.   

 
Cemetery 

 The Cemetery Board did not meet in the month of February.  The board will meet again on March 23.  

 There was a total of 4 funerals in February.  

 Cemetery and Park staff is in the process of preparing the site for the new niche wall that will be in place 
by the first of June.  Wilbert Precast Corporation in Spokane WA is constructing and installing the new 
niche wall.  

 
Parks and Recreation Commission 

 Staff reviewed with the commission about the progress of the Northeast corner of Majestic Park.  Staff 
gave a summary of spring projects that staff will be doing in the parks department.  

 Staff  reported  about  the  progress  being made  on  the  purchase  and  installation  of  new  playground 
equipment at Roth Park.  

 Recreation  Supervisor Mickael  Stevens  presented  program  reports  for  Daddy/Daughter  Dance,  and 
Mother/Son Skate Night.  Also updated commission on 5th & 6th grade basketball.  
 

Administration 
 

  John McClure has been promoted to become Parks Maintenance Supervisor to replace Eric Singer who 
recently became the Parks and Recreation Director.  John has worked as a Parks Maintenance Worker 
for almost nine years and his experience and knowledge will make him a great  leader  for  the Parks 
Department.    

 The  Parks  and  Recreation  Department  has  started  the  process  of  posting  the  position  of  Parks 
Maintenance Worker.  This is a full‐time position that performs maintenance duties in both the cemetery 
and in the parks.   

 
 
 



Parks & Recreation Commission Meeting 
March 1, 2016 

(February) MINUTES 
 
Members E‐MAIL ADDRESS  
Carla Schelin schelin5@hotmail.com  
Deasa Stein deasast@gmail.com  
Rose Knight srasadk6@yahoo.com  
Tammy Rickard tmrmommabear1@frontier.com 
Eric Singer eric@rathdrum.org  
Mickael Stevens mickael@rathdrum.org 
Mayor Vic Holmes mayor@rathdrum.org  
 
Approval of Minutes 
Commission made a motion to pass the minutes from January.  Motion to pass minutes was approved 
 
Call to Order 
‐Meeting called to order at 6:00 pm  
 

Visitors 
‐No visitors were present for meeting  
 
New Business 
Park and Recreation Director Eric Singer informed the commission about the retirement of Lance 
Bridges.  Staff also announced that City Administrator Brett Boyer also left the City of Rathdrum for 
a new position with the City of Hayden.   
 
Old Business 
Park and Recreation Director Eric Singer announced that Rathdrum Mayor Vic Holmes will continue to 
be the liaison for the park and recreation commission.  The commission had concerns regarding the way 
the ordinance was written.  Mayor Holmes acknowledged that the ordinance was outdated and it was in 
the process of being re‐written.  
Commission was also informed that the city council will be receiving minutes in each of their city council 
packets.  In the past they received a brief staff report from the park and recreation commission 
meetings.  It has been decided that the minutes will be made available to each council member.  
 
Parks Report 

Majestic Park N.E. Corner: Park and Recreation Director Eric Singer updated the commission on the 
N.E. corner of Majestic Park.  The commission was informed that the plan will be going in front of 
City Council on March 9th and if approved, new construction will begin as the weather permits.  
Commission was filled in about the current Park projects going on.  Park staff is in the process of 
preparing ball fields for spring sports.  Park staff has also added the lateral bracing to the trusses at 
the city park pavilion.  
Parks and Recreation Director Eric Singer updated the commission on the Roth Park playground.  
Staff showed pictures of the playground system that would be ordered and installed if approved by 
city council on March 9th.  
 



Recreation Report:  
Recreation Supervisor Mickael Stevens briefed the commission that 5th & 6th grade was over.  Staff 
got compliments and got feedback that the refs did a better job this year.  He also reported that we 
had around 20 contestants that participated in the hot shot and 3‐point contest.  Mickael reported 
that we had a record number of participants at this year’s Daddy Daughter Dance.  We had 144 
people attend the event.  Staff also suggested that we may have to move the event to a bigger 
venue.  Mickael also reported that the the Mother/Son Skate night drew a record number of 
participants.  The event was held at Skate Plaza in Coeur d’Alene. Staff then gave a report on 
dodgeball.  It was still undecided if we were going to have enough teams to have a tournament.   
Mickael announced that we are currently taking soccer registration.   
 
Administrative Report 
Parks and Recreation Supervisor Eric Singer updated the commission on the Mayors Cup Golf 
Tournament.  Staff reminded commission that we are still needing a few volunteers.  Staff also reported 
that we will be actively looking for sponsorships after this weekend’s AAU tournament. 
Staff gave a brief update on some minor changes for this year’s Rathdrum Days event.  We discussed the 
possibility of moving our 3‐on‐3 basketball tournament to Steins Shopping Center.  Commission was a 
little concerned because we would be pulling the tournament to far away from Rathdrum Days.   
Staff Announced and updated the commission on the Community Easter Egg Hunt.  It was announced 
that the Egg Hunt will be on Saturday March 26th at Majestic Park.  Commission was pleased that the Egg 
Hunt was on Saturday instead of Sunday.   
 
Meeting ended and was adjourned at 7:08 pm  
 
____________________________________________  
Minutes recorded by Eric Singer, Park Supervisor  
 

Approved � Approved as Corrected _________________________________ 
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 Rathdrum Police 
Department 

Memo 
To: Mayor and Council 

From: Chief Kevin Fuhr     

CC:  

Date: March 1, 2016 

Re: March City Council Meeting 

During the Months of January and February the Rathdrum PD assisted with 
the Multi Agency Citizen’s Academy which was hosted by Post Falls PD.  
Rathdrum PD sent officers down to instruct the attendees on what programs 
our agency offers, our participating in SWAT, Active Shooter, Taser and 
concluded with me and the other chiefs and sheriff answering questions.  
Several of the attendees participated in our Ride-Along Program in which they 
rode with an officer for part of a shift to see what we do and ask questions of 
the officers.   

The academy was attended by 3 Rathdrum residents and concluded on 
Tuesday the 23rd.  The academy received such rave reviews by the 
attendees that we are schedule to hold another academy in 2017. 

Two of our Honor Guard members, Officer Adam Clement and Officer DJ 
Duke, attended the funeral of fallen Seaside Police Sergeant Jason 
Goodding.  The funeral was held on Friday February 12th and our officers 
attended with officers and deputies from CDA PD, Post Falls PD and 
Kootenai County SO. 

During the month of February we handled 427 calls for service, wrote 50 
reports, made 14 misdemeanor arrests, and 1 felony arrest.  We issued 20 
infractions, 17 citations and 0 animal citations. 
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PUBLIC WORK'S STAFF REPORT 

Public Works Department  

February 29, 2016 
 

 
1. Public Projects 

a. Sewer/Water Master Plans and Policy Update: The City Council adopted the 
Water System Master Plan, Sanitary Sewer Master Plan and Basic Utility 
Policies.  With legal staff input, we are in the process of reviewing and revising 
our city ordinances so that they better reflect our expectations.  The City is in the 
process of reviewing legal staff's draft ordinance for the City's potable water 
system.  Standard Details for water infrastructure have been drafted and have 
been circulated for internal staff review.   

b. BNSF Railway - 2nd set of Tracks:  On 11.6.2014, ITD, BNSF, Kootenai County 
Sheriff's Department and the City of Rathdrum met to discuss BNSF Railway 
crossing at Mill Street and the future paralleling set of tracks through Rathdrum.  
BSNF has asked that Rathdrum identify our water main crossings, as BNSF will 
require us to extend the protective steel casing under the limits of the new 
proposed set of rail.  We have pot-holed 4 of the 5 locations and are compiling 
our collection information so that we can provide it to BNSF.  BNSF has informed 
us that any water line casing extensions need to be completed by the end of 
2015.  We anticipate that there is 1 water main crossing which will need to be 
modified. 

  BNSF mentioned their intentions of making improvements to SH53 (NB right-turn 
lane extension, SB left-turn lane extension, extension of NB travel lane).  The 
placement of the 2nd set of tracks, thru the Mill Street intersection, should close 
Mill Street for 1-day (per BNSF).  As recently as September 2015, BNSF advised 
us that they intend to start construction on the 2nd set of tracks in early 2016.  
However, others have indicated that BNSF's project will not take place until 2018. 

c. New Water Production Well:  our consultant, Welch-Comer, has begun the 
coordination efforts with DEQ for the construction of a new 3,000 GPM well on 
the south-side of Rathdrum, just west of SH41.  Rathdrum Public Works is in the 
process of constructing a crushed-stone drive from SH41 to the new well site.  
We are renting a vibratory roller to finish the stone driveway construction.  We 
are also seeking a R-W encroachment permit from ITD.  The drive will be utilized 
by the well driller (test well).  United Crown Pump & Drilling was awarded the bid 
for the Test Well. 

d. State Highway 41 Improvements:  in the spring/summer 2016, ITD will be 
conducting a significant amount of work on SH41, from SH53 to Spirit Lake.  The 
work will include: rubblize the existing asphalt, cement-treat the crushed asphalt 
and re-compact,  incidental AC pavement widening, improving turn bays, tree 
removal to accommodate necessary intersection sight distance improvements 
and pavement resurfacing.  ITD has also indicated that they intend re-striping the 
travel lanes as 11-ft wide travel lanes (currently 12-ft wide). 

Public Works – Staff Projects 
a. City-Wide Transportation Plan:  The consultant has developed the sub-network 

model of Rathdrum's roadway system.  DEA has completed a draft of the 2010 
sub-network model (existing conditions) and the development of the 2030 sub-
network model. DEA has begun work on the scope of work in their recent 
supplemental agreement. 



 

f:\council packets\fy15-16\march\docs\pw admin staff report 2 29 16.doc 

Pa
ge
2	

b. 2016 STP Applications:  KMPO is has issued a Call for Projects.  The intent is 
to queue-up approximately $10M of projects.  On F2.26.16, we submitted a STP 
application for intersection improvements at Meyer Road and Lancaster Road. 

c. 2016 Street Rehabilitation Program:   
We are in the process of evaluating roadways which may be candidates for an 
overlay/rehabilitation.  We anticipate that this list will not be complete in April/May 
2016. 

d. Meyer Road Pathway Extension (Silverado to Park Rose Estates subdivision):  We have 
completed a preliminary design and begun utility coordination activities.  There is 
1 property where right-of-way is needed to complete the pathway extension.  The 
property owner has been contacted on several times.  We are currently trying to 
arrange a time to discuss the need to acquire right-of-way.  We may need to hire 
an appraiser/buyer to pursue acquisition of the necessary right-of-way. 

e. Boekel Pathway Extension - NE Corner of SH41 & Boekel:  We have 
completed a preliminary design and begun utility coordination activities.  There is 
1 property where easement is needed to complete the pathway extension.  The 
property owner is amenable to selling us an easement for the pathway. 

f. Flashing Pedestrian School Zone Signs:  We received 2 bids, on 1.21.16.  
Upon review of the bids, we forwarded the bid summary to ITD.  We are awaiting 
to hear from ITD on giving us permission to issue Notice of Award.  We will seek 
bonding, insurance and signed contracts once we were so authorized to do so by 
ITD.  Lakeland School District officials were notified of our intent to begin work, 
somewhere between late-April and mid-May, on installation of these 5 sets of 
signs. 

g. Main Street Sidewalk Replacement - Mountain View High School to 
Washington Street:  We are seeking to replace the deteriorated concrete 
sidewalk and possibly construct new curbing along the south-side of Main Street. 

h. 2nd Street Improvements - McCartney Street to Mill Street:  We are seeking 
to installing concrete curbing, replacing deteriorated sidewalk panels on both 
sides of 2nd Street, install new drainage structures, widen the asphalt paving on 
2nd Street to allow for on-street parking, add 1 street light, and reconstruct the 
existing asphalt pavement. 

2. Site Plans/Subdivision Development 

a. Rathdrum Bible Church Addition: Construction ongoing.  

b. Timber Landings (McGovern Annexation):  Construction plans were approved 
on 11/12/15 and construction of the first phase is ongoing. Final Plat Application 
was submitted on 11.19.15. After further review the Applicant is going to resubmit 
new plans, Staff is currently waiting. 

c. STEM Charter School:  Construction for site expansion is substantially complete 
until spring.  A “Site Improvement Agreement for Provisional Certificate of 
Occupancy” has been executed with the owners providing appropriate 
performance surety for the remaining site work to be completed by 6/30/15. Staff 
met with STEM and their consultant to discuss adding additional parking and 
paving to the site. Staff has reviewed additional paving and parking for STEM and 
construction is ongoing. Staff is currently in contact with STEM’s Engineer to 
discuss remaining items that need to be completed. 

d. Weaver Industries:  We conducted a pre-application meeting on 3/4/14 for this 
expansion project, which includes a new 8,800 SFT building. Plans have been 
submitted, a review letter and redlines to site plan have been picked up by Paul 
Matthews on 4/11/14. Staff is currently waiting for a response. 

e. Marks Marine: A site plan was submitted for two buildings to be added on site for 
boat storage and is still under construction at this time. Staff has completed a final 
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inspect for Marks Marine; a few items remain prior to issuing a Certificate of 
Occupancy. 

f. NIC:  Construction of site/street development is underway. 

g. Corbin Crossing South: Rathdrum City Council approved a preliminary plat on 
1.13.16.  We are awaiting receipt of the first-phase of construction plans.  We are 
in the process of preparing a development agreement. 

h. Prairie Sky - Phases 2, 3, 4 & 5: Applicant’s Engineer submitted the preliminary 
plat for review on 9.25.15. On 10.28.15, the Applicant submitted redline 
comments back to Staff.  Staff has presented this to both Planning & Zoning 
Commission (favorable recommendation) and City Council (approved). We are in 
the process of preparing a development agreement. 

i. Trading Post:  Site development plans were approved on 10.8.15 and awaiting 
applicant to schedule a pre-construction meeting and pick up permits.  

j. ACE Hardware: Staff has created a Provisional Certificate of Occupancy for the 
remainder items which need to be completed. 

 


	01a Council Agenda 03-09-16
	01b Rathdrum Agenda Notes 03-09-16
	01c March Calendar
	05a Special Council Minutes 01-20-16
	05b Council Minutes 02-10-16
	05c March Bills
	05d Password Agreement 2016
	05da KCUC Contract Exhibit H signed 2016-03-03
	05e Memo - Vibratory Roller Rental
	05g Memo Council Corbin Crossing South Development Agreement 3 4 16
	08a Memo - CDBG Application - 3.3.2016
	2-29-16 Frontage Improvements Cost Estimate.pdf
	Cost Breakdown


	09a Legislative-City Initiated PH Process
	09ab Memo - CDBG Public Hearing Info - 3.3.2016
	10a Memo - Citizen Participation Plan - 3.3.16
	10b Memo - Fair Housing Resolution - 3.3.2016
	10c Memo - Boekel Pathway Extension
	10d Memo - Meyer Pathway Extension
	10e Roth Park Playground Memo
	10ea Roth Park Playground quote
	10eb Roth park swing
	10ec Roth Park play
	10f Majestic Park Memo
	10fa Majestic Park N.E. corner slide show
	11a Finance Report 03-09-16
	11ba P & R Council Report
	11bb P & R Commission Minutes - 03-01-16
	11c Police Department Report
	11d Public Works Report



