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 Rathdrum 
                              City Council Agenda               

                          July 13, 2016 
                                         6:00 p.m. 
   
 

 

Location:  City Council Chamber 
  8047 W. Main Street     
  Rathdrum, ID  83858 
  (208) 687-0261 
 
 
 

WELCOME-PLEASE TURN OFF CELL PHONES- Thank You. 
 

 

1) CALL THE MEETING TO ORDER 
 

2) PLEDGE OF ALLEGIANCE  
 
3) ROLL CALL 

 

4) AMENDMENTS TO THE AGENDA 
 

5) CONSENT CALENDAR APPROVAL  
A) Regular Council Minutes of June 8, 2016 
B)   Regular and Special Bills as presented 
C)   Approval of Infrastructure - Timber Landing Estates 
D)   Approval of Infrastructure – Corbin Crossing South 

             

6) CEREMONIES AND REPORTS 
 

7) VISITORS COMMENTS – An opportunity to address concerns not on the agenda  
(No formal action allowed – 3 minute time limit per issue) issues may be placed on subsequent 
agenda. Comments regarding performance by city employees are inappropriate at this time and 
should be directed to the Mayor, either by subsequent appointment or after tonight’s meeting, 
if time permitting. Repeated comments of the same or similar topic will be considered out of 
order and not allowed. 
 

8) PUBLIC HEARINGS 
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9) OLD BUSINESS 
 

10) NEW BUSINESS  

A) Presentation of Draft Audit FY14-15 Financials 
B) Approval of Police Chief Job Description 
C) Approval of Resolution #273 – City Property Surplus    
D) Consider advancing water pressure improvement project in Southeast Rathdrum 
E) Approval of Resolution #274 - HRA Veba Resolution 
F) Approval of HRA VEBA Policy 

 
11) STAFF REPORTS 

 Finance Reporting 

 Park and Recreation Reporting 

 Police Reporting 

 Public Works Reporting 

 City Administrator Calendaring 
 
12) MAYOR’S REPORT/APPOINTMENTS 

 

13) COUNCIL REPORTS 
 

14) EXECUTIVE SESSION I.C. 74-206 (1) (A) To consider hiring a public officer, employee, staff 
member or individual agent, wherein the respective qualities of individuals are to be 
evaluated in order to fill in particular vacancy or need.  This paragraph does not apply to 
filling a vacancy in an elective office or deliberations about staffing needs in general. 

 
15) ADJOURN 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
Rathdrum City Hall is an ADA accessible building.  Assistance for persons with disabilities will be 

provided upon 24-hours’ notice prior to the meeting. 



City of Rathdrum Council Meeting                                                                         

 

Executive Agenda Summary  

 

TO:   Mayor Vic Holmes 
   Council President Fred Meckel  
   Councilors Paula Laws, Mark Worthen and Debbie Holmes 

FROM:  Leon Duce, City Administrator 
CC:   Department Heads 

5. Consent Calendar 

A. Regular Council Minutes of June 8, 2016 – For your review 
B. Regular and Special Bills – For your review 

C. Approval of Infrastructure – Timber Landing Estates – Seeking 

approval of the Infrastructure in the Timber Landing Estates. 

D. Approval of Infrastructure – Corbin Crossing South – Seeking 

approval of the Infrastructure in the Corbin Crossing South. 

6. Ceremonies & Reports 

7. Visitors Comments 

8. Public Hearings 

9. Old Business 

10. New Business 

A. Draft Audit FY14-15 Financials – The Mayor and Council will 

review the draft financial statements. 

B. Approval of Police Chief Job Description – The Job Description 

for the Rathdrum Police Chief has been reviewed and edited.  It 

will be before the council for approval. 

July 13, 2016 



C. Approval of Resolution #273 “City Property Surplus” – The city 

has several pieces of office furniture, computer equipment, one 

television, and old phones that need to be deemed as surplus 

and disposed. 

D. Consider advancing water pressure improvement project in 

Southeast Rathdrum – We have the funding in the budget to 

purchase the equipment needed to increase the water pressure 

in the southeast area of town.  The homes in that area have 

legal water pressure but as new homes are built we cannot 

guarantee that the water pressure will remain in legal limit. 

E. Approval of Resolution #274 “HRA VEBA Resolution” – In 

selecting the dual option medical insurance plan we will need to 

pass a resolution that the City of Rathdrum will participate in 

HRA VEBA. 

F. Approval of HRA VEBA Policy – This policy is also required for 

the city to participate in the HRA VEBA. 

11. Staff Reports 

A. Finance Reporting – See report in Packet 

B. Park and Recreation Reporting – See report in Packet 

C. Police Reporting – See report in Packet 

D. Public Works Reporting – See report in Packet 

E. City Administrator Calendaring – See Calendar in Packet 

12. Mayor’s Report/Appointments 

13. Council Reports 

14. Executive Session  

I.C. 74-206 (1) (A) To consider hiring a public officer, employee, 

staff member or individual agent, wherein the respective qualities of 

individuals are to be evaluated in order to fill in particular vacancy or 

need.  This paragraph does not apply to filling a vacancy in an 

elective office or deliberations about staffing needs in general. 

14. Adjourn 



    
CALENDAR 

   July – 2016 
 

 

 

July 13  6:00 pm  Council Meeting 

July 14  10:30 am  Senior Center Meeting 

July 14  1:30 pm  KMPO  - Cancelled 

July 19     8:00 am  KCATT – Title VI training 

July 20  6:00 pm  Planning and Zoning 

July 20               6:00 pm  Special Council Meeting - Budget 

July 21  12:00 pm  Chamber Luncheon 

Aug 02   7:00 am  Jobs Plus 

Aug 03     7:00 pm  Historical Society – Old Jail 

Aug 10  5:00 pm  Council Meeting 

 
 

 

 

 

 

 

 

 

“No other date on the calendar more potently  

symbolizes all that our nation stands for than the Fourth of July.” 

 Mac Thornberry 
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   Rathdrum 
                              City Council Minutes                                  

                           June 08, 2016 
                               6:00 p.m. 
   
 
 
Location:  City Council Chamber 
  8047 W. Main Street     
  Rathdrum, ID  83858 
  (208) 687-0261 
 
 
 

WELCOME-PLEASE TURN OFF CELL PHONES- Thank You. 
 

 
1) CALL THE MEETING TO ORDER 
 

Meeting called to order at 6:02 p.m. 
 

2) PLEDGE OF ALLEGIANCE  
 
3) ROLL CALL 

 
PRESENT:                           Councilor Laws, Councilor Worthen, Councilor Holmes and Mayor 

Holmes. 
       ABSENT: Councilor Meckel      
       STAFF: City Administrator Duce, City Engineer/Public Works Director 

Jump, City Clerk Halligan, Finance Director/Treasurer Taylor, City 
Planner Armes, Park & Rec Director Singer, Police Chief Fuhr and 
City Attorney Cafferty. 

 
4) AMENDMENTS TO THE AGENDA 

 
5) CONSENT CALENDAR APPROVAL  

A) Special Council Minutes of May 4, 2016 
B) Regular Council Minutes of May 11, 2016 
C)   Rathdrum Mountain Steering Committee Minutes of May 23, 2016 
D)   Economic Development Minutes of May 24, 2016 
E)   Regular and Special Bills as presented 
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F)   Award Interstate Concrete the Street Rehabitation 2016 bid 
G)  Surplus of the 2001 Main Street Banners 
 
      City Administrator Duce gave a brief overview of the Consent Calendar 
 

           Councilor Holmes made a MOTION to accept the consent calendar as presented. 
Motion seconded by Councilor Laws. 
  

             AYES:  
 Councilor Holmes  
 Councilor Laws 
 Councilor Worthen 
             NAYES: None 
             ABSENT: Councilor Meckel   
 
           Councilor Worthen made a MOTION to approve the City of Rathdrum Resolution #272, 

City of Rathdrum Resolution declaring property surplus and authorizing disposal of 25- 
2001 Main Street Banners and authorize the City Administrator to either sell these at 
public auction or by whatever means deemed appropriate.  Motion seconded by 
Councilor Laws.     

   
             AYES: Councilor Worthen 
 Councilor Laws 
 Councilor Holmes 
             NAYES: None 
             ABSENT: Councilor Meckel   
           
6) CEREMONIES AND REPORTS 

 
7) VISITORS COMMENTS – An opportunity to address concerns not on the agenda  

(No formal action allowed – 3 minute time limit per issue) issues may be placed on 
subsequent agenda. Comments regarding performance by city employees are 
inappropriate at this time and should be directed to the Mayor, either by subsequent 
appointment or after tonight’s meeting, if time permitting. Repeated comments of the 
same or similar topic will be considered out of order and not allowed. 
 

8) PUBLIC HEARINGS 
  

9) OLD BUSINESS 
A) Review Rathdrum Mountain Preliminary Site concept 

 
John Mueller and Brad Marshal gave a presentation on the Rathdrum Mountain 
Preliminary Site Concept. 
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Councilor Laws made a MOTION to approve the Preliminary Site Concept with the 
thought that we will be working on widening of Barrett Drive and staff to continue 
moving forward on the project as time allows.  Motion seconded by Councilor Holmes. 

      
             AYES:  
 Councilor Laws 
 Councilor Holmes  
                                                   Councilor Worthen 
             NAYES: None 
             ABSENT: Councilor Meckel   
 

B) Discussion on the Urban Renewal District 
 

Councilor Holmes made a MOTION to that we allow the staff and the economic 
development committee to move forward as far as Urban Renewal agency and to seek 
out an appropriate consultant and to bring that information back to us for approval.  
Motion seconded by Councilor Laws. 

      
             AYES: Councilor Holmes 
 Councilor Laws 
 Councilor Worthen  
             NAYES: None 
             ABSENT: Councilor Meckel   
 

 
10) NEW BUSINESS  

A)   Draft Audit FY14-15 Financials 
  
       Financial Director/Treasurer Taylor stated that she spoke to our Auditor today and 

there are some new requirements under GASB 68 for Persi reporting which is really 
difficult.  Our auditor is almost finished with that.  She will get the Financials on 
Monday and I will complete the MD & A and then send out the Financial Report to 
you via email. 

 
       She will present the final audit at the July meeting. 
 
B)   Discussion of Vacation Rates 
 
        City Administrator Duce gave the presentation on the vacation rates. 
 
         Council gave direction to staff that they are willing to revisit this after the impact fee 

study is completed and more complete numbers and information. 
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C)   Approval of the Final Plat for Timber Landing Estates, Phase 1 
 
       City Planner Armes gave a presentation on the Timber Landing Estates Phase 1, 
 

Councilor Worthen made a MOTION to approve the Final Plat for Phase 1 of Timber 
Landing Estates be approved when all subdivision development requirements are met 
as set forth in the development agreement and Rathdrum City Code.  Motion 
seconded by Councilor Laws. 
 

      
             AYES: Councilor Worthen           
 Councilor Laws 
 Councilor Holmes 
             NAYES: None 
             ABSENT: Councilor Meckel   

 
D)   Approval of the Final Plat for Corbin Crossing South, Phase 1 
 

Councilor Holmes made a MOTION approve the Final Plat for Phase 1 of Corbin 
Crossing South be approved when all subdivision development requirements are met 
as set forth in the development agreement and Rathdrum City Code.  Motion 
seconded by Councilor Worthen.  

      
             AYES: Councilor Holmes 
 Councilor Worthen  
 Councilor Laws 
             NAYES: None 
             ABSENT: Councilor Meckel   

 
E)   Wreaths across America Presentation- Leroy Kronvall  
 
       Leroy Kronvall 
       Retired US Airforce 

             2303 N Hollyhock 
             Rathdrum, ID 
 
 Honorable Mayor, City Council and staff of Rathdrum, on behalf of wreaths across 

America as location leader for the Rathdrum Pinegrove Cemetery I would like to thank  
you for your last three years of support.  The last two years we have been able to cover 
every veteran’s grave that was out there. 
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     I here tonight to ask you for a donation again this year.  The last two years you had 
donated $500.00 

      We will be holding wreaths across America this year on the 17th of December at 9:00 
am.  It starts at noon in Arlington which is why we start at 9:00 am. 

 
Councilor Holmes made a MOTION that we donate $510.00 from our Council 
contingency fund to wreaths across America for Rathdrum.  Motion seconded by 
Councilor Laws.  

      
             AYES: Councilor Holmes 
 Councilor Laws  
 Councilor Worthen 
             NAYES: None 
             ABSENT: Councilor Meckel   

     
11) STAFF REPORTS 

 Finance Reporting 
 

Nothing 
 

 Park and Recreation Reporting 

 fishing derby will be this weekend 

 North Idaho Mayor golf tournament that we had on May 21st in Twin Lakes.  We 
partnered with the City of Hayden, Post Falls.  We were able to raise just around 
$5,600.00 to donate to new North Idaho College Career and Technical Center. 
 

 Police Reporting 
 

 We hired a new Police Officer on June 1st, Greg Marshall. 
 

 Public Works Reporting 

 Our Street Rehab program is moving forward.  We opened bids and awarded it 
to Interstate Concrete and Asphalt.  We are hoping to start that shortly. 

 The test well is in the ground.  We directed the Consultant to move forward 
with the official production well. 

 We firmed up our first two meeting dates for our impact development 
committee meetings and presentations.  The first meeting will be on June 27th, 
here at City Hall. 
 

12) MAYOR’S REPORT/APPOINTMENTS 
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Mayor Holmes state I’m pleased to report the air conditioning is working at this end of the 
building.  It was fired up today.  We have hired someone to raise up the air conditioning 
units and build a curve up and then replace them. Tomorrow they are supposed to come 
in and do the other two.  So once that is done we will get the roofer in to do the roof. 
 
Sherman Hunter has put in a new floor down in Sherri’s office.  Sherri actually painted it 
and the window is in.  Then we will get Darlene’s and Heather’s office carpeted. 
 

13) COUNCIL REPORTS 
 

Councilor Worthen 

 I would like donated a deed from 1908 from my grandfather. 
 

14) ADJOURN 
 

Meeting adjourned at 7:51 
 
 
 
_____________________________________ 

                                                                         Vic Holmes, Mayor 
 
 
 
 
Attest: 
 
 
________________________________________ 
Sherri L Halligan, City Clerk 

 
 
 
 
 
 
 
 
 
 

Rathdrum City Hall is an ADA accessible building.  Assistance for persons with disabilities 
will be provided upon 24-hours’ notice prior to the meeting. 









































F:\Public Works\APP REVIEW-Plats+Site Plans\LONG PLATS\Timber Landing Estates\f Construction\Memo KJ-Council - Infrastructure Acceptance - 7.7.16 

Memo 

To:   City Council 

From:  Kevin Jump 

   

Date:  July 7, 2015 

Re:  Timber Landing Estates – Phase 1 

 

Timber Landing Estates has substantially completed the construction of the public 
infrastructure within their project limits for Phase 1.  The developer has provided the 
required Warranty Surety to the city clerk’s office pertaining to the public 
improvements proposed for acceptance. 

As per requirement by Rathdrum City Code, the public infrastructure and street 
improvements constructed have been reviewed and found to be complete and 
acceptable by the Rathdrum Public Works Department.  We are herein seeking 
Rathdrum City Council’s formal acceptance of improvements for the subdivision 
known as Timber Landing Estates – Phase 1. 

PUBLIC WORKS DEPARTMENT 

8047 W. Main Street 
Rathdrum, ID  83858 

P  208.687.2700 
F  208.687.1377 



F:\Public Works\APP REVIEW-Plats+Site Plans\LONG PLATS\Corbin Crossing South\f Construction\Memo KJ-Council - Infrastructure Acceptance - 7.7.16 

Memo 

To:   City Council 

From:  Kevin Jump 

   

Date:  July 7, 2015 

Re:  Corbin Crossing South 

 

Corbin Crossing South has substantially completed the construction of the public 
infrastructure within their project limits with exception of the following:   

 Completion of irrigation 

 Final grading of stormwater swales with topsoil and seed  

 Planting of street trees along Meyer Road frontage 

 Street light installation 

 Monumentation – exterior, interior and roadway centerlines 

 Miscellaneous – as identified on punchlist 

The developer has provided the required Warranty Surety to the city clerk’s office 
pertaining to the public improvements proposed for acceptance.  As per requirement 
by Rathdrum City Code, the public infrastructure and street improvements 
constructed have been reviewed and found to be sufficiently complete and 
acceptable by the Rathdrum Public Works Department.  We are herein seeking 
Rathdrum City Council’s formal acceptance of improvements for the subdivision 
known as Corbin Crossing South.   

Upon Completion of the above-stated incomplete items we will sign the final plat. 

PUBLIC WORKS DEPARTMENT 

8047 W. Main Street 
Rathdrum, ID  83858 

P  208.687.2700 
F  208.687.1377 



Police Chief 
 

 

 

CITY OF RATHDRUM 
CLASS SPECIFICATION 

 

POLICE CHIEF 
 

Class Code Number: 

FLSA Designation: Exempt 
 

Purpose of Class 

Pay Grade: 17 

Effective Date: 

Pending 

Performs a variety of complex administrative, supervisory, and professional work in planning 
and directing the programs and activities of the Rathdrum Police Department in the 
enforcement of laws and ordinances and the prevention of crime and protection of life 
and property; performs related work as required.  The position is appointed by the Mayor 
and Confirmed by the City Council. 

 

Primary Function 
The principal function of an employee in this class is to serve as executive officer of the 
Rathdrum Police Department with the responsibility of planning and directing all the 

functions, activities and operations of the Department. This position is responsible for 
the protection of lives and property in the City through the supervision and direction of 

all police functions. The work is performed under the direct supervision of the City 
Administrator, but considerable latitude is granted for the exercise of independent 

judgment and initiative. Direct and indirect supervision is exercised over the work of all 

police department employees. The principal duties of this class are performed in both a 
general office environment and an outdoor environment that may include exposure to 

adverse weather conditions and to potential personal danger. 

 

Essential Duties and Responsibilities (will vary by assignment) 

• Develops and implements objectives, plans, programs, policies, activities, and 
operations for the Police Department ; 

• Prepares and oversees the Department budget and develops strategies that will ensure 
fiscal responsibility in carrying out effective law enforcement/policing programs; 

• Consults with the Mayor, Council and City Administrator in formulating policies 
and regulations and implementing directives governing the activities of the Police 

Department; 

• Directs the selection, supervision, evaluation, discipline, and assignments of 
Department personnel ; 

• Provides leadership and encourages leadership in management and supervisory 
personnel; 

• Represents the City and Police Department in maintaining liaison with civic, 

educational, business, community, and professional organizations; 

• Coordinates Department assistance and response for community celebrations, 
holidays, activities, and special events; 

• Evaluates trends in criminal activities and formulates  Department response; 

• Develops leadership skills in police officers and civilian employees to assist them in 
interaction and problem solving efforts with the community ; 



Police Chief 
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• Works with the Administrative staff of the Department to manage and make decisions  on 

personnel issues, the development of employees in their positions, as well as the 

development of supervisors and managers in  supervision  and  leadership  principles and 

actions; 

• Conducts sensitive investigations into allegations of official  misconduct or violations of 

law by public officials, employees, or police officers and conducts or arranges for internal 

affairs investigations as  required ; 

• Holds department employees accountable for their actions and conduct and administers 

discipline in accordance with City employee policies and procedures ; 

• Develops policies and procedures to administer, document, and evaluate the activities 

of all divisions of the Department; 

• Meets with supervisors on a regular basis to discuss issues of management and 

Department  policy, and makes changes as necessary; 

• Plans and directs the long-term Police Department administrative, operational, 

support, public education, and public relations activities; 

• Develops service related issue plans for forecasting long range police operational and 

capital improvement needs and presents reports to Mayor and Council; 

• Develops and manages Department policies, procedures, directives, and general 

orders; 

• Prepares and presents periodic reports on Department activities to the Mayor and City 

Council; 

• Represents the City and Department at conferences and meetings to stay current on trends 

in the law enforcement field and represents the City at a variety of local, area, state, and 

other meetings; 

• Represents the Department to other law enforcement agencies; 

• Ensures appropriate Department cooperation and coordination with other local, state, 

and federal law enforcement agencies; 

• Performs all work duties and activities in accordance with City policies, procedures and 

safety practices. 

 

Other Duties and Responsibilities 

• Performs duties of subordinate personnel, including patrol and investigative duties, as 

needed ; 

• May supervise overall Department response to emergency situations and major crime 

scenes; 

• On call after duty hours to respond to emergency situations; 

• Performs other related duties as required.  
 

Competency Requirements: 
Knowledge of: 

• Techniques, principles, practices, and objectives of leadership, supervision, and training 

required  for the supervision and management of a Police Department ; 

• Rathdrum Police Department organization, mission, objectives, and operations; 

• Contemporary management techniques for planning, organizing, leading, and program  

development, implementation, and evaluation; 
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• Contemporary legal issues such as criminal laws, search and seizure, labor laws, and 
civil laws that affect police agencies; 

• Police Department functions, procedures, policies, goals, organization, general 

orders, and rules and regulations; 

• Methods, objectives, and procedures of law enforcement practices; 

• Local, state and federal laws applicable to Idaho municipal law enforcement; 

• Municipal budget preparation and planning methods and techniques for an Idaho city 

department; 

• Community education and relations methods, techniques, and objectives; 

• Operation of standard office equipment, a personal computer, and job-related 

software, including but not limited to vehicle and body worn cameras. 
 

Ability to: 

• Supervise, manage and lead the Rathdrum Police Department under both routine and 

emergency circumstances ; 

• Analyze complex police management problems and apply effective solutions; 

• Plan, assign, supervise, and review the work of police officers and other assigned 

staff; 

• Deal constructively with conflict and develop effective solutions; 

• Make quick, sound judgment decisions in tactical situations; 

• Supervise and lead subordinates through instruction in the performance of 
their duties; 

• Uphold the Idaho Peace Officer Code of Ethics at all times; 

• Understand and apply departmental, state, and local law enforcement procedures, 
policies, rules, and regulations; 

• Analyze situations quickly and objectively, to recognize actual and potential 
dangers, and to determine proper course of action; 

• Establish and maintain effective relations with department employees and with 
citizens with varied racial, ethnic, or economic backgrounds; 

• Demonstrate proficiency in the use and care of firearms; 

• Communicate clearly and concisely, orally and in writing; 

• Prepare accurate and grammatically correct written reports to the Mayor, Council City 

administrator, and outside agencies; 

• Prepare and present effective community education and information presentations ; 

• Operate a motor vehicle; 

• Operate standard office equipment including a personal computer using program 
applications appropriate to assigned duties, including but not limited to vehicle and 
body warn cameras; 

• Keep immediate supervisor and designated others fully and accurately informed 
concerning work progress, including present and potential work problems and 
suggestions for new or improved ways of addressing such problems; 

• Respond to citizen requests in a courteous and effective manner; 

• Make sound and reasonable decisions in accordance with laws, ordinances, 
regulations, and established procedures; 

• Perform a wide variety of duties and responsibilities with accuracy and speed under 
the pressure of time-sensitive deadlines; 

• Demonstrate integrity, ingenuity, and inventiveness in the performance of assigned 

tasks. 
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Required Experience and Training 
• Bachelor’s degree in police administration, criminal justice, law enforcement, or a 

related field and/or FBI National Academy training is preferred; and 

• Ten (10) years’ experience, including at least five (5) years’ experience at the 
equivalent level of Police Lieutenant or higher supervising at least 10 employees, in 

contemporary police work which has afforded progressively responsible experience 

in a variety of police functions is preferred; or 

• Any equivalent combination of experience and training which provides the 

knowledge and abilities necessary to perform the work. 
 

Special Qualifications 
• Idaho POST Advanced Certification is required; 

• Completion of a nationally recognized police command program is preferred; 
• Idaho driver’s license is required ; 

• No disqualifying criminal or motor vehicle record. 

• Ability to pass an advanced background check and polygraph test. 
 

Essential Physical Abilities 
• Sufficient clarity of speech and hearing, with or without reasonable accommodation , 

which permits the employee to discern verbal instructions, communicate effectively, 

interrogate and interview people, discern noises that may require investigation, and 
perform telephone and radio communication ; 

• Sufficient visual acuity, with or without reasonable accommodation , which permits 

the employee to comprehend written work instructions, perform surveillance, sight 
and shoot a firearm, gather evidence at crime scenes, and coordinate and conduct 

detailed investigations; 

• Sufficient manual dexterity, with or without reasonable accommodation, which 

permits the employee to use a firearm safely and effectively, direct traffic, prepare 

reports and evaluations, utilize equipment required for the performance of duties, and 
operate a vehicle; 

• Sufficient personal mobility, flexibility, stamina, strength, agility, and physical 
reflexes, with or without reasonable accommodation, which permits the employee to 

direct traffic, bend or stoop repeatedly, maneuver through and over rough, uneven, 

slippery, or rocky terrain, perform search activities for extended periods of time, 
physically apprehend and restrain an individual, and perform all duties required in a 

law enforcement environment. 

• Sufficient personal strength, stamina, agility, and physical reflexes, with or without 

reasonable accommodation, which permits the employee to lift and carry up to 50 

pounds maneuver through and over rough, uneven, slippery, or rocky terrain. 
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To:  Mayor and Council   

From: City Clerk Sherri L Halligan 

Date: July 13, 2016 

Re: City Property Surplus 

 

Mayor& Council: 

  The Clerk’s Office would like the following items listed to be declared as surplus.  

Public Works Department  

The public department would like to surplus: 

 Desk Chair 

 HP Printer 

 Television 

 8 Key Boards 

 2 Battery Packs 

 3 Nexell Phones 

 6 Computer Mouse’s 
 

Clerk’s Department 

The clerk’s office would like to surplus: 

 3 Keyboards 

 1 Computer Monitor 

 1 Desk Chair 

 1 Hard Drive 
 

 

CITY OF RATHDRUM   
CLERKS OFFICE 
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  Sincerely, 

                                                                                                           

 
 

City Clerk 
City of Rathdrum                                                                                         
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RESOLUTION NO. 273 
 

CITY OF RATHDRUM RESOLUTION DECLARING PROPERTY SURPLUS 
AND AUTHORIZING DISPOSAL  

 
BE IT RESOLVED by the mayor and city council of the city of Rathdrum 

that the following is declared surplus: 
 
 2 Desk Chair 

 HP Printer 

 Television 

 11 Key Boards 

 2 Battery Packs 

 3 Nextell Phones 

 6 Computer Mouse’s 

 Computer Monitor 

 Hard Drive 

 Typewriter 
 
 
The City Administrator is authorized to either sell these at public auction or 

by whatever means deemed appropriate. 
 
Councilor                                made a MOTION to approve the City of 

Rathdrum Resolution #273 declaring property surplus and authorizing disposal of 
the items listed and to authorize the City Administrator to either sell these at 
public auction or by whatever means deemed appropriate.  Motion seconded by 
Councilor ______________________, the following vote was recorded: 

 
AYES:   
NAYES:   
ABSENT: 
  
 
 Upon said roll call, this Resolution was duly enacted as a Resolution of the 
City of Rathdrum, Kootenai County, Idaho, on the ___ day of June, 2016. 
 

APPROVED by the city council on this ____ day of July, 2016. 
 
       



 
Page 2 

 

CITY OF RATHDRUM  
 
   
       
By:  _______________________________ 
        Vic Holmes, Mayor 
 
 
 
ATTEST: 
 
_______________________________ 
Sherri L Halligan, City Clerk 

 
 

 
 

  



f:\public works\shared files\ricohscans\utility division\water division\majestic water pressure\memo kj-cc - majestic water pressure project - 7.7.16.docx 

Memo 
To:   Rathdrum City Council 

From:  Kevin Jump 

CC:   

Date:  July 7, 2016 

Re:  Boosting Water Pressure in Majestic Area 

In 2014, we received some complaints about low water pressure in the North Ranch 
at Corbin Crossing subdivision (NRCC).  As such, we conducted cursory water 
pressure checks along Majestic Avenue - east of Meyer Road to new Majestic Park.  
In short summary, we found that the static water pressure was generally 40-to-45 
PSI, which is complaint with State requirements but marginally so.  With the recent 
growth, new home construction continues in the NRCC, Prairie Sky subdivision and 
Corbin Crossing South subdivision.   

Welch-Comer & Associates prepared a study of the impacted area for the "low" water 
pressure area and found that we could boost the water pressure in this "high-ground" 
area by installing a series of booster pumps at Thayer Well No. 2.  Recognizing that 
we will continue to experience growth in the Majestic Area, the water pressure will not 
increase without making specific improvements to boost water pressure in this area.  
Therefore, Public Works is seeking permission from Council to allow us to advance 
this project now (FY2016 Operating Budget - Line No. 62-400-100). 

For this project, we anticipate that the cost of the Majestic-water-pressure-boosting 
improvements will range from $250,000 to $350,000.  For reference purposes, the 
proposed improvements pertain to modifying a portion of our water system to raise 
water pressure to residents in the Majestic Area - see attached boundary area. 
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RESOLUTION NO. 274 
 

 
 

     

 

A RESOLUTION AUTHORIZING THE ESTABLISHMENT OF THE HEALTH REIMBURSEMENT 
ARRANGEMENT/VOLUNTARY EMPLOYEES’ BENEFICIARY ASSOCIATION (“HRA VEBA”) PLANS 

 
 WHEREAS, the Internal Revenue Code Section 501(c)(9) allows for the creation of a voluntary employees’ 
beneficiary association which is a tax-exempt health and welfare trust; and   

WHEREAS, IRS regulations and guidelines allow an employer to offer health reimbursement arrangement 
(HRA) plans; and  

 WHEREAS, such HRA plans are available to governmental employers in the Northwest; and 

  WHEREAS, the Voluntary Employees’ Beneficiary Association Trust for Public Employees in the Northwest 
(“Trust”) offers and will administer two HRA VEBA plans (collectively the “Plans”) as amended and restated:  the 
Standard HRA Plan, which shall be integrated with the Employer’s or another qualified group health plan and 
which shall accept Employer contributions on behalf of eligible employees who are enrolled in or covered by such 
qualified group health plan and any other contributions that may be permitted under applicable law from time to 
time; and the Post-separation HRA Plan, which shall accept contributions on behalf of eligible employees, 
including eligible employees who are not enrolled in or covered by the Employer’s or another qualified group 
health plan, and which shall provide benefits only after a participant separates from service or retires. 

 WHEREAS, The City of Rathdrum (“Employer”) has determined that it is in the best interest of the Employer 
and its employees to establish the Plans, which provide tax-free, defined contribution accounts for employees to 
reimburse qualified medical, dental, vision and tax qualified long-term care premiums and non-covered healthcare 
expenses of the employees and their qualified dependents; and 

 WHEREAS, the Employer desires to establish the Plans for its employees; and 

 WHEREAS, the Employer desires to use the services of the Trust to administer such Plans; and 

 WHEREAS, the Plans will be administered in accordance with the Plan documents provided by the Trust on 
file in the Employer’s main office. 

      NOW, THEREFORE, the Board of Directors hereby resolves as follows: 

 Section 1. Effective, August 1, 2016 the Employer hereby elects to participate in the Plans and Trust as 
presently constituted or hereafter amended using the Trust as its plan administrator for the benefit of eligible 
employees as defined by Employer policies or collective bargaining agreements. 

 Section 2. The Plans will be funded with Employer contributions in amounts determined from time to time 
pursuant to Employer policies and collective bargaining agreements. 

 Section 3. The City Administrator is authorized to execute documents and establish procedures consistent 
with Plan and Trust provisions and applicable Employer polices and collective bargaining agreements necessary 
to effect the adoption and administration of the Plans. 

 
ADOPTED this 13 day of July, 2016. 
 
           
Mayor Vic Holmes 
        
ATTEST 
 
           
City Clerk 
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8047-1 W Main Street                                                               Fax         (208) 687-1818 
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The City of Rathdrum (“Employer”) has adopted the Standard HRA VEBA plan (“Plan”) offered and administered by 
the Voluntary Employees’ Beneficiary Association Trust for Public Employees in the Northwest. The Plan, which shall 
be integrated with the Employer’s or another qualified group health plan and to which the Employer shall remit 
contributions on behalf of eligible employees who are enrolled in or covered by such qualified group health plan and 
any other contributions that may be permitted by applicable law from time to time. Employer shall contribute to the 
Plan on behalf of all non-represented employees (“Group”) defined as eligible to participate in the Plans. Each eligible 
employee must submit a completed and signed Enrollment Form or enroll online to become an eligible participant and 
become eligible for benefits under the Plan. 
 
Contributions on behalf of each eligible employee shall be based on the following selected funding 
sources/formulas.: 

□ Sick leave, vacation, personal, and other leave cash-outs upon separation from service or retirement. Eligibility is 
limited to employees who retire or separate from service with leave cash-out rights during the term hereof. Employer 
contributions shall include the entire cash-out value of all unused leave days (sick, vacation, personal, PTO, etc.) accrued and 
available for cash-out upon retirement or separation from service per Employer policy. 

□ Sick leave, vacation, personal, and other leave cash-out annually. Eligibility is limited to employees with annual leave 
cash-out rights during the term hereof. Employer contributions shall include the entire cash-out value of leave days (sick, 
vacation, personal, PTO, etc.) accrued and available for annual cash-out per Employer policy. 

□ Mandatory employee contributions (no individual elections permitted). The Employer shall change the Group’s 
compensation package such that eligible employees shall receive additional benefits in the form of HRA VEBA Plan 
contributions equal to $0.00, which shall be contributed on a monthly basis and each eligible employee’s salary shall be 
reduced by an equal amount. Such contributions shall be made on behalf of all Group employees defined as eligible and shall 
be considered and referred to as Employer contributions.  

□ Vacation Leave Contributions – Annual: Eligibility for contributions on an annual basis is limited to employees who 
become eligible to receive an annual vacation leave cash-out pursuant to applicable written agreement, Employer policy, or 
procedures during the term of this Employer Policy.  

□ Excess monthly benefit dollars. Eligibility is limited to employees with excess monthly benefit dollars provided by 
Employer. Employer contributions shall include all excess monthly benefit dollars on behalf of such employees. 

□ Employer contribution in lieu of medical insurance. Eligibility is limited to employees waiving medical insurance 
coverage and providing proof of coverage under another employer-sponsored medical insurance plan. Employer contributions 
shall include the amount the Employer would have otherwise paid toward the cost of the waived medical insurance coverage 
on behalf of such employee.  

□ Direct Employer contributions. Eligibility is limited to employees who have enrolled in the Employer’s high-deductible 
health plan. Employer contributions shall be equal to $160 for individuals and $240 for families, which shall be contributed on 
a monthly basis on behalf of all eligible Group employees. 

□ Other. 
 
The term of this Employer Policy shall be from August 1, 2016 to July 31, 2017. 
 
                             
Signed for City of Rathdrum            Date 



   Mayor and City Council Report 
For Regular Meeting on July 13th, 2016 

 
RATHDRUM PARKS, RECREATION, & CEMETERY DEPARTMENT 

Eric Singer, Parks and Recreation Director 
 
 

Recreation Programs through July 8, 2016       

 Summer baseball is starting to wind down.  Staff has had very positive feedback from coaches and 
parents about this year’s pitching machine and tee-ball program.   All games were played on Monday 
and Wednesday nights at Majestic Park.  

 Recreation staff is preparing for the 3 on 3 basketball tournament that will be played this Saturday.  
This year the tournament will be played in the parking lot of Steins IGA.   
   

Community Events 

 Rathdrum Concert Series:  The first concert to kick off the Rathdrum Concert Series will be this 
Friday night on main street.  After that we will have concerts at Rathdrum City Park for the next 
three Friday’s.  The fifth and final concert will be Saturday August 13th at the Taste of Rathdrum 
at Majestic Park.  

 Rathdrum Days: Staff is preparing for this year’s Rathdrum Days festivities.  We will be involved 
with the 3 on 3 tournament and also a new event called “North Idaho’s Strongest”.  The strongest 
event is a men’s and women’s event that will test the strength and stamina of each competitor.  
This event will be held on Sunday July 17th at the Lakeland High School.  
 

Park Activities 

 Staff is preparing the site for the N.E. corner improvements at Majestic Park.  Staff has starting 
getting bids for the concrete/pathway work.   

 Park staff has ordered the light bases and light poles for the N.E corner of Majestic Park.  Staff 
will begin putting in the electrical lines within the next week.    

 
Cemetery 

 Staff will be attending the American Legion board meeting tonight (July 13th) to seek a 
member to join our Cemetery Board Commission.          

 
Parks and Recreation Commission 

 Park and Recreation Commission reviewed the 2016 Park Plan and staff made the necessary 
changes to the plan.  The next step for the plan will be to go in front of the planning 
commission before it goes in front of council in August.   

 
Administration 

 Nothing to report at this time.  
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PUBLIC WORK'S STAFF REPORT 

Public Works Department  

July 5, 2016 
 

 
1. Public Projects 

a. Sewer/Water Master Plans and Policy Update: The City Council adopted the 
Water System Master Plan, Sanitary Sewer Master Plan and Basic Utility 
Policies.  With legal staff input, we are in the process of reviewing and revising 
our city ordinances so that they better reflect our expectations.  City Staff has 
prepared a draft water system ordinance.  Legal staff has provided comments to 
the draft ordinance.  Standard Details for water infrastructure have been drafted 
and have been circulated for internal staff review.   

b. BNSF Railway - 2nd set of Tracks:  On 11.6.2014, ITD, BNSF, Kootenai County 
Sheriff's Department and the City of Rathdrum met to discuss BNSF Railway 
crossing at Mill Street and the future paralleling set of tracks through Rathdrum.  
BSNF has asked that Rathdrum identify our water main crossings, as BNSF will 
require us to extend the protective steel casing under the limits of the new 
proposed set of rail.  We have pot-holed 4 of the 5 locations and are compiling 
our collection information so that we can provide it to BNSF.  BNSF has informed 
us that any water line casing extensions need to be completed by the end of 
2015.  We anticipate that there is 1 water main crossing which will need to be 
modified. 

  BNSF mentioned their intentions of making improvements to SH53 (NB right-turn 
lane extension, SB left-turn lane extension, extension of NB travel lane).  The 
placement of the 2nd set of tracks, thru the Mill Street intersection, should close 
Mill Street for 1-day (per BNSF).  As recently as September 2015, BNSF advised 
us that they intend to start construction on the 2nd set of tracks in early 2016.  
However, others have indicated that BNSF's project will not take place until 2018. 

      c. New Water Production Well:  United Crown Pump & Drilling has drilled the test 
well and completed the test pumping.  Water quality tests were performed by 
Accurate Testing Labs.  The results of the water quality samples were found to 
be within acceptable limits for the items tested.  We are going to continue with 
advancing the construction of the production well, well building and water 
transmission main extension.  We are publishing an advertisement for bids in the 
CDA Press on Sa7.2.16 and Sa7.9.16 for the 24-inch well.  We have also started 
the appraisal work for the 1-acre well-site parcel and water main easements 
which are to be donated by Don Arestad and George Thayer. 

d. State Highway 41 Improvements:  in the spring/summer 2016, ITD will be 
conducting a significant amount of work on SH41, from SH53 to Spirit Lake.  The 
work will include: rubblize the existing asphalt, cement-treat the crushed asphalt 
and re-compact, incidental AC pavement widening, improving turn bays, tree 
removal to accommodate necessary intersection sight distance improvements 
and pavement resurfacing.  ITD has also indicated that they intend re-striping the 
travel lanes as 11-ft wide travel lanes (currently 12-ft wide).  ITD conducted a pre-
construction meeting on 4.27.16. 

Public Works – Staff Projects 
a. City-Wide Transportation Plan:  The consultant has developed the sub-network 

model of Rathdrum's roadway system.  DEA has completed a draft of the 2010 
sub-network model (existing conditions) and the development of the 2030 sub-
network model. DEA has begun work on the scope of work in their recent 
supplemental agreement. 
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b. 2016 Street Rehabilitation Program:   
The Rathdrum City Council awarded a construction contract to Interstate 
Concrete & Asphalt on June 8, 2016.  We conducted a pre-construction meeting 
on F6.24.16.  The roadways & pathways which are being 
rehabilitated/constructed are: 

 2nd Street - between McCartney Street and Mill Street 

 McCartney Street asphalt pavement overlay - between BSNR Railway 
and 4th Street 

 Montana Street asphalt pavement overlay - between SH41 and Cassia 
Street 

 Boekel Road Pathway Extension - frontage of House of Prayer Church 

 Meyer Road Pathway Extension - from Tombstone Street to Park Rose 
Estates Subdivision 

Interstate anticipates starting this work in late-August/early-September. 
c. Flashing Pedestrian School Zone Signs:  The 5 sets of RRFB Solar-Powered 

Flashing School-Zone Crosswalk signs were received from Traffic Safety Supply 
Company on 4.18.2016.  On 6.30.16, we received an executed contract from ITD 
for the construction inspection agreement. 

d. Updates to Development Impact Fee Program:  we are preparing to begin the 
updating process for the City's Circulation (Traffic), Parks and Police Impact Fees 
in April.  We held our first committee meeting on M6.27.16.  The next committee 
meeting will be on July 25th at 5:00 PM. 

e. Barrett Road Improvements:  we've started engineering design efforts.  A 
preliminary alignment has been selected. 

2. Site Plans/Subdivision Development 

a. Rathdrum Bible Church Addition: Construction ongoing.  

b. Timber Landings (McGovern Annexation):  Construction plans were approved 
on 11/12/15 and construction of the first phase is near completion. Final Plat 
Application was submitted on 11.19.15 and approved by city council on June 8, 
2016 for Phase 1. 

c. STEM Charter School:  Construction for site expansion is substantially complete 
until spring.  A “Site Improvement Agreement for Provisional Certificate of 
Occupancy” was executed with the owners providing appropriate performance 
surety for the remaining site work to be completed by 6/30/15.  STEM added 
additional parking paving and landscaping to the site in summer 2015 and 
requested inspection 11/5/15.  A small list of items remain to be completed from 
both landscape plans to occur in spring 2016.  Staff is currently in contact with 
STEM’s Engineer to discuss remaining items that need to be completed.  Staff 
also recently met with STEM representatives on 2/26/16 regarding a proposed 
2016 Classroom expansion project which will add 4 classrooms on the southwest 
side of 2014 Admin/classroom building.   

d. Weaver Industries:  We conducted a pre-application meeting on 3/4/14 for this 
expansion project, which includes a new 8,800 SFT building. Plans have been 
submitted, a review letter and redlines to site plan have been picked up by Paul 
Matthews on 4/11/14. Staff is currently waiting for a response. 

e. Marks Marine:  A site plan was approved 9/2/14 for two buildings to be added on 
site for boat storage and is still under construction at this time. Staff completed a 
final site inspection on 2/23/16 for Marks Marine; a few items remain to be 
completed prior to issuing a Certificate of Occupancy. 

f. NIC:  Construction of site/street development is underway. 
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g. Corbin Crossing South:  Rathdrum City Council approved a preliminary plat on 
1.13.16.  The Development Agreement and Construction Improvement Agreement 
have been executed.  Development plans were approved for the 1st Phase on 
4/22/16 and construction is nearing completion.  The final plat was approved by 
city council on June 8, 2016 for Phase 1. 

h. Prairie Sky - Phases 2, 3, 4 & 5:  Applicant’s Engineer submitted the preliminary 
plat for review on 9.25.15. Staff has presented this to both Planning & Zoning 
Commission (favorable recommendation) and City Council (approved).  The 
Amended Development Agreement has been executed.  Construction drawings 
were approved on 5/12/16 and construction is underway.  

i. Trading Post:  Site development plans were approved on 10.8.15 and a pre-
construction meeting was held on 3/3/16.  Construction is underway.  
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